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WHERE TO GET NEWS FROM THE SCHOOLS 
 

General Information: 
 
FCCPS Website:  www.fccps.org 
 
The Weekly Focus in the Falls Church News-Press 
 

• FCC-TV Cox Channel 12/RCN 2 
• School Spirit, a half-hour public information program, produced monthly and shown at various times 

throughout the month.  Please visit the FCC-TV website for program schedules at www.fcctv.org 
• Live School Board Meetings on the 2nd and 4th Tuesdays of each month 
• The Electronic Bulletin Board 

 
Emergency Information: 
 

• FCCPS Website 
 

• FCC-TV 
 

• Parent Information Line:  (703) 248-5500 ext. 3113 
 

• Emergency E-mail Notification 
 

• Local area TV and radio stations 
 



 

 
Dear Parent(s): 
 
Welcome to the Falls Church City Elementary Schools!  The educational goals for each boy and girl attending 
our schools are addressed in the Statement of Philosophy.  With these goals in mind, we look forward to 
working cooperatively with you during your child's important developmental years. 
 
The intent of this Parent Handbook is to answer those questions frequently asked about school programs and 
procedures.  Please take the time to review the publication.  Do not hesitate to call the school if you have 
questions. 
 
FALLS CHURCH CITY ELEMENTARY SCHOOLS 
STATEMENT OF PHILOSOPHY 
 
The Falls Church Elementary Schools, in cooperation with the home and community, share the challenges and 
responsibilities of providing students with the opportunity to develop socially, emotionally, intellectually, and 
physically.  This will enable students to lead productive, contributing lives as adult members in our society in 
accordance with American democratic ideals.  We also endeavor to teach those life skills which enable students 
to deal positively with our complex, rapidly changing world. 
 
We believe in striving toward educational excellence by addressing the wide range of educational needs of our 
students.  Inasmuch as students differ in their rates of physical, intellectual, emotional, and social growth and 
vary in their needs and abilities, learning opportunities should be provided that are consistent with personal 
development and potential.  We, therefore, believe in instructing students using a variety of learning methods 
and a wide range of curriculum areas that address individual learning styles. 
 
We strongly believe in maintaining a close school-community relationship.  We provide opportunities for 
communications to keep apprised of parent and community needs and concerns, and to share information about 
the school program.  We believe our educational program is strengthened and enriched by the involvement of 
parents and the community. 
 
We are committed to exposing each student to a wide variety of cultural and aesthetic activities designed to 
enhance and enrich their personal development.  This provides students with opportunities for alternative means 
of self-expression.  Therefore, we believe that art and music along with language arts, mathematics, social 
studies, science, health and physical education, and foreign language are all essential components of the 
curriculum. 
 
We believe that our school system should provide an environment which is supportive of all its members.  The 
school community which supports each staff member's sense of professionalism and self-esteem contributes to 
an environment which can promote each child's learning and sense of self worth. 
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ABSENCE FROM SCHOOL / ATTENDANCE 
 
When it is necessary for a student to be absent from school, the parent/legal guardian is to 
notify the school secretary of the reason for the absence (Mount Daniel (703) 248-5641, 
Thomas Jefferson (703) 248-5662). 
 
Calls should be made between 8:00 and 9:00 a.m. every day of an unanticipated absence.  If 
it is known in advance that your child will be absent, a note should be sent to the school 
secretary and classroom teacher stating the dates and reason for the absence. 
 
The school secretary will call the home or office of the parent/guardian of any absent student 
if not notified of the reason for the absence by 9:00 a.m.  If there has been no contact 
between school and home on the day of the absence, then upon return to school, the student 
must bring a note from the parent/guardian to the school secretary and classroom teacher 
stating the reasons(s) for the absence. 
 
State regulations require that the school report to the court system five unexcused absences.  
An unexcused absence is defined by the Falls Church City Public Schools as an 
“unexplained” absence by the parent to the school.  In other words, if a child is absent, the 
parent has not notified the school of the reason for the absence, and the school could not 
contact the parent, the absence will be recorded as “unexcused”. 
 
In grades 2-4, when a student misses school due to illness, it is the student’s responsibility to 
call a friend for the day’s assignments and see his/her teacher upon return.  In kindergarten 
and first grade, teachers will incorporate the homework into the regular school day when the 
child returns.  If the teacher wants the child to complete homework, it will be sent home with 
the child.  Parents may request work after the student has missed two consecutive days.  
Work may be requested by calling the school office before 11:00 a.m. of the second day of 
absence.  Any requests after 11:00 a.m. will be honored the following day. 
 
Parents are strongly encouraged to arrange vacations, trips and medical appointments during 
non-school periods.  Because so much of the school program is activity based, it must be 
understood that many assignments and activities cannot be made up.  In the event that a 
student is removed from school for reasons other than illness or family emergency, school 
assignments will not be provided in advance.  Students are encouraged to read and maintain a 
daily journal while away from school.  Upon return, the student should meet with his/her 
teacher to share the journal and arrange to make up assignments where possible. 
 
The State of Virginia and local regulations and policies mandate student attendance.  

Please refer to Falls Church City Public Schools’ Student Policy 9.22 in the School Board 

Policies section. 

 
ACCESSIBILITY OF BUILDING 
 
Mount Daniel:  Two parking spaces for disabled are located at the service entrance (front and 
at right of main entrance) of the school.  A ramp to door #2 gives wheelchair access to the 
building.  A call button, when used, signals the office when assistance is needed to enter the 
door.  A ramp within the building allows access to the office areas and kindergarten wing.  A 
handicapped accessible rest room is located in the kindergarten wing and in the school 
library. 
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Thomas Jefferson:  Two parking spaces for disabled are located at the rear of the building 
near door #3.  A call button, when used, signals the office when assistance is needed to enter 
the door and access the elevator to the second and third floors.  A ramp to door #2 gives 
access to the second grade wing.  A handicapped accessible restroom is located in the second 
grade wing. 
 
ARRIVALS 
 
The school day begins at 8:45 a.m. at both Mount Daniel and Thomas Jefferson.  Supervision 
is provided beginning at 8:40 a.m. for students at Mount Daniel and 8:35 a.m. at Thomas 
Jefferson.  No supervision is provided before that time, unless a child is enrolled in Day 
Care. 
 
ASBESTOS (Asbestos AHERA Statement) 
 
FCCPS Asbestos Hazard Emergency Response Act (AHERA) Statement:  
 

In accordance with regulations set forth by the Asbestos Hazard Emergency Response 
Act, the Falls Church City Public Schools Maintenance Plan is available for public 
review by appointment.  Appointments may be scheduled by contacting the FCCPS 
Central Office at (703) 248-5600.  

 
In addition to the Maintenance Plan, the Falls Church City Public Schools will comply with 
AHERA regulations by informing the Falls Church City Public School community of any 
projects which may involve materials containing asbestos. 
 
Mount Daniel and Thomas Jefferson Elementary are certified "Asbestos Free" by PSI, an 
independent contractor.  MEHMS/GMHS's status is pending.  
 
BICYCLE RIDERS 
 
Students in grades two – four are encouraged to ride their bicycle to school.  Students must 
wear a helmet while riding their bicycles.  Please get off your bicycle and walk it to the rack 
when you approach the school.  Always be careful to look out for pedestrians, cars and buses 
around the school grounds.  Bicycles should be locked to the rack in the front of the school.  
Parents are the best judges of whether their students can independently ride to and from 
school.   
 
BIRTHDAYS / PARTIES 
 
As each class is limited by the School Board policy to two parties per year, individual student 
birthday parties may not be held at school.  If you wish to send a simple treat (cupcakes, 
cookies) for your child to share with classmates, you must make arrangements with the 
homeroom teacher a few days in advance.  No invitations of any kind will be distributed 
via the classroom. 
 
CHANGE OF ADDRESS 
 
Notify the office immediately of any change of address and submit appropriate Proof of 
Residency documentation to the school office.  If you move from the City and do not 
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immediately notify the office, you may be liable for tuition charges.  Only children of 
residents of the City of Falls Church may attend Falls Church City Public Schools 
without being charged out-of-city tuition. 
 
CLASSROOM VISITATION 
 
Parents of children enrolled in Mount Daniel or Thomas Jefferson who would like to visit 
classes must contact their child’s teacher to make an appointment.  While the school staff is 
eager to have parents become familiar with the school program, we also have to recognize 
that any visitor to a classroom may involve some disruption to the teacher and the class.  
Therefore, visits must be scheduled carefully to minimize disruption of the ongoing 
educational program.  A parent is required to stop by the office before visiting any of the 
classrooms to verify the appointment, sign in the Visitor Log, and obtain a visitor’s badge.  
When the parent leaves he/she must "sign out" in the office Visitor Log and return the badge.  
 
COMMUNICATIONS 
 
The Falls Church City Public Schools provide a variety of information to parents in many 
different forms.  Information will be provided by your child’s school and by the Falls Church 
City Public Schools’ central office.  Below is a list of the types of information you can expect 
to receive or are invited to use as a resource through out the school year: 
 

1. FCCPS publications 
• The Focus Weekly insert in the Falls Church News-Press 
• Special publications created as needed 

2. FCC-TV:  Cox Cable Channel 12/RCN 2 
• School Spirit, a half-hour public information program, produced monthly and 

shown at various times throughout the month.  Please visit the FCC-TV 
website for program schedules at www.fcctv.org 

• School Board Meeting Coverage – Live at 7:30 p.m. on the 2nd and 4th 
Tuesday of each month and repeated the following Friday at 10:00 a.m. or 
2:00 p.m. 

• FCC-TV Bulletin Board – the schools’ section of this slide program offers 
unscheduled school closure announcements and a variety of announcements 
and information from the Falls Church City Public Schools 

3. The Falls Church City Public Schools Website – www.fccps.org 
• An inclusive resource with timely and archived information ranging from 

special announcements to FCCPS School Board policies. 
4. Mount Daniel, Thomas Jefferson and MEHMS/GMHS’s school-based websites 
5. Mass e-mail – utilizing parent e-mail addresses obtained during the school 

registration process 
6. Parent Information Phone Line – (703) 248-5500 ext. 3113 

• Recorded messages about unscheduled school closures or school emergency 
announcements 

 
COUNSELING 
 
The elementary schools have counselors on staff to provide counseling services to the 
students and parents.  The counselors meet with whole classes, small group and individuals 
on a variety of matters.  If you would like to speak to a counselor or learn more about the 
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counseling services, please contact the school.  It shall be the policy of the Falls Church 
School Board with respect to personal/social counseling that parents will notify the school 
division in writing if the student is not to participate in the personal/social counseling 
program of a generic nature.  (Opt-Out)   
 
CROSSING GUARD 
 
Crossing guards are provided through the Falls Church Police Department.  They are on duty 
to help students going to school in the morning and returning in the afternoon.  Parents 
should stress the importance of proper conduct and the need for strict observance of safety 
rules.  Students’ behavior is the responsibility of the parents.  There are no crossing guards at 
Mount Daniel.  
 
CURRICULUM 
 
Primary Years Programme 
 
Mount Daniel and Thomas Jefferson are International Baccalaureate Organization Primary 
Years Programme Candidate Schools.  A PYP school ensures that student learning is 
authentic, engaging, relevant to the “real” world, challenging and significant with a 
commitment to a transdisciplinary model.  Themes of global significance frame the learning 
throughout the primary years including early childhood.  The PYP provides opportunities for 
students to build meaning and refine understanding principally through structured inquiry.  
Students are encouraged to be curious, inquisitive, explore and interact with the environment 
physically, socially and intellectually.  Early childhood teachers are encouraged to build up 
students’ self-esteem and confidence, and support them so they are active inquirers and life-
long learners.  For more information about the International Baccalaureate Organization 
please visit www.ibo.org.  
 
The Elementary Curriculum is comprehensive and continually updated to address the needs 
of our students and the school community.  Student success in language arts and mathematics 
is our primary goal.  This is achieved through the instructional program in each of these areas 
as well as through the balance of the school curriculum.  The entire curriculum is designed to 
support and encourage these basic skill areas.  Students are also provided with a balanced 
curricular program designed to enrich, stimulate and broaden their knowledge and 
capabilities.  This includes instruction in science, social studies, health, art, music, physical 
education, library science, computer studies and Spanish.  All students experience each of 
these subjects on a regular basis.  An Acceptable Use Technology Agreement has been 
developed for both Mount Daniel and Thomas Jefferson.  Users of technology equipment are 
responsible for the appropriate and responsible use of the equipment (refer to Acceptable Use 
Agreement - and School Board Policy 9.40, Student Use of Information Technology and 
Networked Information Resources.)  Both these documents are available in the school offices 
and on the FCCPS website.   
 
"Back-to-School Night", held early in the school year, provides parents with an overview of 
the curricular program for each grade.  Support programs and services are available in the 
areas of special education, reading, writing, math, gifted education, early childhood 
education, speech and language, and guidance.  Parents who enroll after Back-to-School 
Night will receive a packet of information pertaining to their child’s grade level. 
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DISCIPLINE 
 
The Cooperative Discipline model is used at both Mount Daniel and Thomas Jefferson 
Elementary Schools.  In cooperative discipline, the "teacher assumes the role of cooperative 
leader, guiding students by offering choices, setting limits, and involving students in the 
process" of owning their behavior and their choices.  Natural and logical consequences are 
used to help children learn to be responsible for their own behavior.   
 
Cooperative discipline is a process that is both corrective and supportive.  By building 
student self-esteem and using appropriate intervention strategies, we can help children 
"choose to be kind, fair, safe, responsible, and respectful”. 
 
Serious instances of misbehavior such as cursing, insubordination, violence, classroom 
disruption, damage or destruction to property, or theft could result in more severe 
consequences.   
 
Examples of these consequences are: 

• Loss of recess 
• Community/School Service 
• After School Detention 
• In-School Suspension 
• Suspension 
• Time Out 
• Expulsion 

 
EARLY DISMISSAL FOR APPOINTMENT 
 
School board policy 9.22 states, “Students shall attend school for a full day unless selectively 
enrolled or otherwise excused by the Superintendent or designee.”  When early dismissal of a 
student is necessary, a dated, written request should be forwarded to your child’s teacher on 
the date of requested dismissal.  Students must report to the office before leaving, and parents 
must "sign out" the student before leaving the building.  In the event parents should send 
another person to pick up a child, a parent's written authorization is required.  No child will 
be dismissed early on telephone request or will be allowed to walk home alone.   
 
Early dismissals for reasons other than for illness, a doctor’s appointment, family 

emergency, religious holiday, or pre-approved family trip are considered unexcused and 

will be recorded as such.  All other absences, tardies and/or early dismissals for activities 

such as, but not limited to, unapproved trips, suspensions, shopping, oversleeping, missing 

the bus or other transportation problems, are recorded as unexcused. 

 
EMERGENCY PROCEDURES 
 
Announcements 
Check here: 

• Falls FCC-TV Cox Channel 12 / RCN 2 and/or the Parent Information Line 
(703) 248-5500 ext. 3113 for FCCPS special announcements.   

• Unscheduled school closure announcements are also reported to major 
television and radio stations in the D.C. Metropolitan area. 
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• Emergency E-mail Notification – utilizing parent e-mail addresses obtained 
during the school registration process. 

 
Emergency Preparedness  
 
Emergency Plan – The FCCPS has an established emergency response plan for situations 
ranging from weather emergencies to security threats.  Specific information about the plan is 
not made public for security reasons.  FCCPS staff review the plan at least once annually to 
determine whether adjustments should be made to help further ensure the safety and security 
of our schools. 
 
Emergency Drills – By law, every school is required to conduct regular practice drills to 
help ensure student safety in an emergency.  The drills conducted in the FCCPS are: 
 

Fire Drills:  practiced once per week for the first month of school, and once per 
month for the rest of the school year.  This ensures students and staff members know 
which exits to use in order to evacuate the building as quickly as possible. 
Tornado/Severe Weather Drills:  practiced regularly, particularly during the times 
of the year when a greater likelihood of severe weather exists, such as hurricane 
season.  Students and staff take shelter in a secure location within the school until the 
severe weather condition passes. 

 
Shelter in Place:  In the event of an unanticipated environmental threat, such as a 
nearby chemical spill or any other situation that could lead to a health risk upon 
exposure, students and staff will stay sheltered inside the school until they are notified 
by law enforcement and health experts that it is safe to leave.  During this type of 
emergency, no one is allowed to leave or enter the school and windows and doors are 
sealed to further reduce the potential health risks to students and staff. 

 
Lockdowns:  School lockdowns may be useful in cases ranging from a robbery at a 
nearby business to suspected weapons at school.  By locking all doors and preventing 
anyone from entering or leaving the building and classrooms, students and staff can 
remain in a safe location while officers thoroughly search the neighborhood or school 
for any potential dangers. 

 
What Parents Should Do — It is natural for parents to want to rush to their child's school in 
an emergency.  However, a mass rush to the school may clog roadways and can dramatically 
delay the response of emergency crews. 
 
In the event of an emergency, parents should obtain information about where and when 
to pick up their children through one or more of the following: 

• www.fccps.org 
• Commercial TV and radio stations 
• FCC-TV Cox Channel 12 / RCN 2 
• The Parent Information Phone Line 703-248-5500 x 3113 
• Emergency e-mail distribution from schools 

 
How Parents Can Help:  Make sure all emergency contact numbers at the school are 
correct.  If possible, designate an emergency contact who resides/works close to the schools. 
Parents should have a clear understanding with their children on what they should do in the 
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event that schools close early.  This information is provided when completing your child’s 
online Emergency Care Form.  If students must be dismissed early from school because of an 
emergency, parental instructions as listed on the Emergency Care Form will be followed. 
 
EMERGENCY CARE FORM 
 
Student Personal Data and Enrollment, Emergency Care, and Student Health Information 
forms are completed each year online through infosnap at www.fccps.org.  The Emergency 
Care Form instructs the school system whom to call in case a student becomes ill or is 
involved in an accident.  The form asks for home, business, and cell phone numbers, names 
and phone numbers of alternate contacts authorized by you to pick your child up from school 
in the event you can not be reached, and the name and phone number of the family physician 
as well as where your child should go in the event of an early closing.  It is of the utmost 
importance that all phone numbers and all emergency contact information be kept up-to-date.  
This electronically signed form gives the school permission to take the parent’s child to the 
hospital/physician in cases of emergency. 
 
EMERGENCY SCHOOL CLOSING 
 
Snow Days—Making the Call—a great deal of care and consideration goes into deciding 
whether students can safely be transported to school on a snowy morning.  A team of 
division employees physically inspects the roads across the city and later meets in central 
location to discuss its findings.  The team also consults with meteorologists, city streets and 
roads officials and law enforcement authorities for additional information including road 
conditions, outdoor temperature and the weather forecast for the day. 
 
By 5:00 a.m., the team reports the information to the superintendent, who makes a 
determination about whether to cancel classes for the day.  If schools are closed, the 
information is made public via the news media, FCC-TV Cox Cable Channel 12/RCN 2, the 
recorded FCCPS Parent Information Line, the division Web site and mass email to parents.  
(See info on following page). 
 
If snow falls during the school day, a decision whether to close early is made with much the 
same consideration, and the information is distributed as quickly as possible. 
 
Because our community is small and has its own snow removal resources, the city is often 
able to clear snow from streets very quickly.  As a result, our schools are often able to remain 
open when school systems in surrounding areas have to close. 
 
Severe Weather/Emergency School Closings—this information is made public in a variety of 
ways: 

• Mass email:  utilizing parent e-mail addresses obtained during the school 
registration process  

• FCCPS division Web site: (www.fccps.org) 
• FCC-TV: Cox Cable Channel 12/RCN 2 
• FCCPS Parent Information Line:  (703) 248-5500 ext. 3113   
• Local commercial television and radio stations including: 

WRC-TV Channel 4 
WTTG-TV Channel 5 
WJLA-TV Channel 7 
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WUSA-TV Channel 9 
WMAL Radio (630AM) 
WTOP Radio (107.7FM) 
WAVA Radio (105.1FM) 
WDCT Radio (1310AM) 
WPGC Radio (95.5FM) 
WMDO Spanish Radio (1540AM) 

 
It is requested that parents have in advance a clear understanding with their children on what 
they should do in the event that schools close early.  Please listen to the news media rather 
than calling the schools or School Board Office relative to an emergency closing since our 
telephone lines must be kept open for emergency use.  Your understanding and cooperation 
are appreciated.  If students must be dismissed early from school because of an emergency, 
parental instructions will be followed as listed on the Emergency Care Form completed via 
infosnap when registering your child.  The school will not make individual telephone calls. 
 
EXCHANGING AND GIVING GIFTS 
 
Gift giving of all types is discouraged, since inappropriate competition and/or obligations 
may develop from such policies.  
 
EXTENDED DAY CARE 
 
The Extended Day Care Program is available for students at Mount Daniel and Thomas 
Jefferson each day from 7:00 a.m. until school begins and from school dismissal time until 
6:30 p.m.  To attend, students must be registered separately in the Day Care Program; 
materials are available online via the FCCPS website www.fccps.org, or at the Day Care 
Office at Thomas Jefferson.  For more information, please contact the Day Care Program 
Coordinator at (703) 248-5682. 
 
FAMILY LIFE EDUCATION PROGRAM SUMMARY 
 
The Falls Church Family Life Education (FLE) Program is designed to implement Virginia 
State Board of Education regulations while at the same time meeting the desires of the Falls 
Church community regarding the appropriate content and sequencing of Family Life 
instruction for students in grades K-10.  The program is seen as a partnership among parents, 
teachers, and the community joining together to actively encourage students to live healthy, 
responsible lifestyles.  Family Life Education takes place in the regular classroom setting.  
Teaching strategies include the use of children’s literature, films, discussion, puppetry, 
dramatization, art, and writing. 
 
The kindergarten FLE program lays the foundation for the concepts which will be developed 
in each successive year.  It includes developing an awareness of positive ways of expressing 
love, affection, respect, and appreciation for others; recognizing pleasant and unpleasant 
feelings and responding appropriately; describing safety guidelines for a variety of situations; 
and understanding the care and nurturing of human and animal babies. 
 
The first grade FLE program is intended to extend some of the basic concepts which are 
introduced in kindergarten.  Specifically, it pertains to recognizing and respecting physical  
 



 9 
 

 

differences and similarities among people; appreciation for the positive aspects of all family 
forms; and developing awareness of personal safety rules and assertiveness techniques. 
 
The second grade FLE program continues building on concepts introduced in kindergarten 
and first grade.  Topics introduced include an introduction to appropriate interpretation of 
media messages, baby development and care, peers and self and Personal Safety. 
 
The third grade Family Life curriculum continues developing the concepts of Personal Safety 
and interpretation of media messages.  Other topics introduced:  family living, safe touch, 
telling and support systems, stress management, friendships and personal growth. 
 
In fourth grade, the Family Life Curriculum introduces developmentally appropriate topics 
and is being revised.  Copies of the new curriculum will be available at Back-to-School 
Night. 
 
FLE OPT-OUT OPTION  
 
It is recognized that some families may prefer not to have FLE instruction provided to their 
children by the school.  Parents who do not wish to have their children participate in the 
regular FLE program may choose to opt their children out of the program.  Parents who wish 
to opt their children out of all or part of the regular FLE program should fill out an Opt-

Out Request Form, which is sent to each family at the beginning of the school year, by the 

date specified on the form.  An alternative instructional program is available for children 
who do not take part in regular FLE instruction.  Efforts will be made to foster understanding 
and respect for family choices and to avoid undue pressure for or against the program.  
Parents may review the FLE curriculum in greater detail by contacting the building principal.    
 
FIELD TRIP PARENT PERMISSION FORM and CHAPERONING 
 
Student(s) will not be allowed to go on a field trip unless the school receives a signed Field 
Trip Permission Form from the child's parent(s).  A parent note on a plain piece of paper will 
not be accepted, since it would not contain emergency treatment permission.  Every effort 
will be made to send permission forms home one week before the trip.  Permission forms 
must be returned at least one day prior to the field trip. 
 
Parents who chaperone may not bring other children on field trips. 
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GRADUATION REQUIREMENTS FOR CLASS OF 2002 AND BEYOND 
 
STANDARD DIPLOMA 
22 Credit Diploma Requirements for Graduation Effective for Rising 9th and 10th Grades 
(Graduation class of 2002 and beyond) 
 
To graduate from high school, students shall meet the minimum requirements for the 22-
credit diploma as outlined below for grades 9-12.  Students who graduate with an average 
grade of “B” or better will receive a Virginia Board of Education Seal on the diploma.  
Students in grades 7-12 receive credit toward graduation for high school courses taken in 
grades 7 and 8 in foreign language, algebra and geometry.  These courses count toward 
credits in the foreign language and mathematics sequences as well as toward the total number 
of credits required for graduation and calculation of the grade point average (GPA).  
Beginning with the ninth-grade class of 2000-01 (graduating class of 2003-04), students shall 
earn standard units of credit described in Section 2 below, and of the standard units of credit 
earned, students shall earn the following number of verified units of credit:  English-two; 
math-one; science-one; history/social science-one; and one additional verified unit of credit 
of the student’s own choosing.  Students must pass the state Standards of Learning end of 
course test to earn a verified credit. 
 
                                # Of 
                These Required 
             Units of Credit    to be Verified 
English             4   2 
Mathematics            3   1 
(Courses completed to satisfy this requirement 
shall be at or above the level of Algebra and  
shall include at least two course selections from 
among:  Algebra I, Geometry, Algebra II, 
or other mathematics courses above the level 
of Algebra and Geometry. 
Laboratory Sciences         3   1 
(Courses completed to satisfy this requirement 
shall include course selections at least three 
different science disciplines:  Earth Sciences,  
Biology, Chemistry or Physics.) 
History and Social Sciences       3   1 
Health and Physical Education      2    
Fine Arts and Practical Arts       1 
Electives             6 
Student Selected Test            1 
TOTAL             22   6 
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ADVANCED STUDIES DIPLOMA 
24 Credit Diploma Requirements for Graduation Effective for Rising 9th and 10th Grades 
(Graduation class of 2002 and beyond) 
 
An Advanced Studies Program which requires a minimum of 24 credits for graduation is 
outlined below for grades 9-12.  Students who graduate with an average grade of “B” or 
better and successfully complete at least one IB or IBH course or one college level course for 
credit will receive a Governor’s Seal on the diploma.  Students in grades 7-12 receive credit 
toward graduation toward high school courses taken in grades 7 and 8 and in foreign 
language, algebra, and geometry.  These courses will count towards credits in foreign 
language and mathematics sequences as well as toward the total number of credits required 
for graduation and calculation of the grade point average (GPA).  Beginning with the ninth-
grade class of 2000-01 (graduating class of 2003-04), students shall earn the standard credits 
outlined in Section 2 below, and of the total credits earned, students shall earn the following 
number of verified units of credits:  English-two; mathematics-two; science-two; 
history/social science-two; and one additional verified unit of credit of the student’s own 
choosing.  Students must pass the state Standards of Learning end of course test to earn a 
verified credit. 
            Units of Credit       # Of These  
                Required to be 
                     Verified 
English            4    2 
Mathematics           4    2 
(Courses completed to satisfy this requirement  
be at or above the level of Algebra and shall 
include at least three different course selections 
from among:  Algebra I, Geometry, Algebra II, 
or other mathematics courses above the level of 
Algebra II.) 
Laboratory Sciences        4    2 
(Courses completed to satisfy this requirement 
shall include course selections from at least 
three different science disciplines from among: 
Earth Science, Biology, Chemistry, or Physics.) 
History and Social Science       4    2 
Foreign Language         3 
Health and Physical Education     2 
Fine Arts or Practical Arts       1 
Electives            2 
Student Selected Test            1 
TOTAL            24    9 
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GUIDELINES FOR SCHOOL DRESS 
 
The Falls Church School Board believes that good taste in terms of dress and personal 
appearance should be left to the judgment of the individual parents, except under 
circumstances where clothing disrupts the education process for other students or causes a 
safety hazard.  At Thomas Jefferson, students are expected to wear neat, clean clothing.  
Dress is informal.  In physical education, students should wear pants or shorts and must wear 
tennis shoes.  For safety reasons, shoe laces must be kept tied at all times and flip flops and 
crocks should not be worn.  T-shirts are allowed with the exception of shirts with 
inappropriate words or pictures.  Hats are NOT to be worn anywhere in the school building.  
Girls should not wear halter, tube, tank tops, or tops with spaghetti straps. 
 
HOMEWORK 
 
Homework wisely administered can help or assist the individual pupil in improving skills, 
broadening general information, and enriching school experiences.  Homework assignments 
should be part of the total instructional program.   
 
However, it must be: 

• tailored for the individual according to his/her degree of skill and the speed of 
accomplishment 

• clearly explained so that the pupil understands what is to be done, and 
• assigned when, based on teacher judgment, the student needs additional work 

to reinforce or extend studies initiated in class 
 
In the primary school years, there is generally little written homework required, but home 
study may be assigned.  It may take the form of independent reading or selecting and reading 
news articles, finding pictures, studying reading vocabulary, interviewing people, visiting 
places of study, and Math Homelinks.  These assignments are frequently made on an 
individual basis.  At the intermediate level, more time may be spent in home-study, but not to 
exceed one hour per day of productive work.  Many assignments are made on an individual 
basis to extend studies initiated in school.   
 
In addition, because intermediate students are older, more written assignments will be 
required.  The school sees homework as an extension or reinforcement of studies initiated at 
school.  It should never be used as a form of punishment or busy work.  For homework to be 
of maximum assistance to the student, parent(s) must provide appropriate encouragement, 
support, and supervision.  On occasions because of illness or other unusual circumstances, 
additional work to be done at home may be assigned to individual students.  There will be a 
written statement sent home at the beginning of the school year from each teacher or team of 
teachers explaining their homework procedures. 
 
IMMUNIZATION REQUIREMENTS 
 
Documentary proof shall be provided of adequate age appropriate immunization with the 
prescribed number of doses of vaccine indicated below for attendance at a public or private 
elementary, middle or secondary school, child care center, nursery school, family day care 
home or developmental center.  Vaccines must be administered in accordance with the 
harmonized schedule of the Centers for Disease Control and prevention, American Academy 
of Pediatrics, and American Academy of Family Physicians and must be administered within 
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spacing and age requirements. 
 
Diphtheria, Tetanus, & Pertussis (DTaP, DTP, or Tdap):  A minimum of three doses with at 
least one dose of DTaP or DTP after the 4th birthday unless received six doses before the 4th 
birthday.  If the child has received six doses of DTaP or DTP before the fourth birthday, 
additional doses are contraindicated.  DT (Diphtheria, Tetanus) vaccine is required for 
children who are medically exempt from the pertussis containing vaccine (DTaP or DTP).  
Adult Td is required for children 7 years of age and older who do not meet the minimum 
requirements for tetanus and diphtheria.  Effective July 1, 2006, a booster dose of Tdap 
vaccine is required for all children entering the 6th grade, if at least five years have 
passed since the last dose of tetanus-containing vaccine. 
 
Haemophilus Influenzae Type b (Hib) Vaccine:  This vaccine is required ONLY for children 
up to 60 months of age.  A primary series consists of either 2 or 3 doses (depending on the 
manufacturer) followed by a booster dose at age 12-15 months.  However, the child’s current 
age and not the number of prior doses received govern the number of doses required.  
Unvaccinated children between the ages of 15 and 60 months are only required to have one 
dose of vaccine. 
 
Hepatitis B Vaccine:  A complete series of three doses of hepatitis B vaccine is required for 
all children.  However, the FDA has approved a 2-dose schedule ONLY for adolescents 11-
15 years of age AND ONLY when the Merck Brand (RECOMBIVAX HB) Adult 
formulation Hepatitis B Vaccine is used.  The 2 RECOMBIVAX HB Adult doses must be 
separated by a minimum of 4 months.  If the 3-dose hepatitis B vaccine schedule is used, 
there should be at least 1 month spacing between the 1st and 2nd doses and 4 months spacing 
between the 1st and 3rd doses. 
 
Measles, Mumps, & Rubella (MMR) Vaccine:  A minimum of two measles, one mumps, and 
one rubella.  (Most children receive two doses of each because the vaccine usually 
administered is the combination vaccine MMR).  First dose must be administered at 12 
months (365 days) or older.  If first dose is administered before 12 months of age, the dose 
does not count and must be repeated.  Second dose of measles vaccine does not have to be 
administered until age 4-6 years (usually at entry to kindergarten) but can be administered at 
any time after the minimum interval between dose one and dose two.  The minimum interval 
is four weeks (28 days). 
 
Pneumococcal (PCV) Vaccine:  Two to four doses, dependent on age at first dose, of 
pneumococcal 7-valent conjugate vaccine for children less than two years of age. 
 
Polio Vaccine:  A minimum of three doses all IPV or all OPV polio vaccine.  If a child has 
had only three doses of polio vaccine, one dose must have been administered on or after the 
fourth birthday.  However, a child who has received four doses of any combination of IPV or 
OPV polio vaccine before the fourth birthday is adequately immunized and does not need a 
dose after the fourth birthday. 
 
Varicella (Chickenpox) Vaccine:  All susceptible children born on and after January 1, 1997, 
shall be required to have one dose of chickenpox vaccine not earlier than 12 months (365 
days) of age. 
 
Note:  The 4-day grace period for administration of vaccines does not apply to MMR 
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vaccine or Varicella vaccine. 

 

For further information, please consult The State Board of Health’s Regulations for the 

Immunization of School Children or call the division of Immunization at 1-800-568-1929 

(in state only) or 804-864-8055. 

 
LIBRARY BOOKS 
 
Students are permitted to check out books from the school library.  They are held responsible 
for paying for any books which are not returned by the end of the year. 
 
LOST AND FOUND 
 
Parents are asked to label coats, jackets, sweaters, boots, reading glasses, lunch boxes, etc. 
Articles unclaimed are given to an agency for the needy.  At Thomas Jefferson, the articles 
will be kept until the end of each month. 
 
LUNCH 
 
A complete lunch (which includes milk) or a carton of milk may be purchased in the school 
cafeteria daily.  Lunch menus are available on the FCCPS website, www.fccps.org.   In the 
event a student loses or forgets lunch money, an alternative lunch will be provided by the 
cafeteria.  Lunch money WILL NOT be lent to students from the office.  A fee will be 
charged for the alternative lunch, and parents will be notified of this charge.  Sodas and 
carbonated beverages are not permitted in school.  
 

• Free or Reduced Price Lunches 
Free or reduced price lunches can be obtained for students by their parents 
through an application to the FCCPS Food Services program.  A letter to all 
families and applications are sent in August.  Applications are reviewed by the 
food services staff for family eligibility whenever families apply for free or 
reduced price lunches. 

 
MEDIA NON-RELEASE FORMS 
 
A variety of public information materials, which contain the images of students and staff, are 
produced by the Falls Church City Public Schools.  In addition, the news media are 
sometimes granted limited access to our schools for general assignment or human interest 
reports on the schools, educational programs or students.  Parents/Guardians who do not wish 
their child(ren)’s image to appear in FCCPS printed materials or video productions; on the 
division’s Web sites, or in the news media should send written notification at the start of the 
school year to: 
 
 

FCCPS Communications Coordinator  
803 W. Broad St, Suite 300 
Falls Church, VA. 22046 
703-248-5600 
kacar@fccps.org 
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*Please note that school sponsored events, such as sports games and performances are 
considered public events and do not require permission for students to be photographed.  
 
MEDICINE AND TREATMENT 
 
Authorization to Administer Medication forms are available online.  Information on the 
School Board's Medication Policy is also available.  Parents should bring any medication(s) 
with the appropriate documentation to the school clinic during business hours.  Parents 
should only bring one month's supply of the medication.  Medication cannot be administered 
unless the authorization form has been completed, and you have spoken to the clinic aide. 
 
Medications must be in the original container when left at the school.  For safety, all 
medicines are locked in the clinic until finished. 
 
PLEASE DO NOT SEND MEDICATION TO SCHOOL WITH YOUR CHILD OR 
THROUGH THE BUS DRIVERS.  Children are not allowed to carry medication with them 
in school.  If you have any questions, please do not hesitate to contact the school office. 
 
MEET THE TEACHER 
 
During the week before school begins each year, Mount Daniel and Thomas Jefferson 
welcome children and parents to “Meet the Teacher” which is an opportunity for students in 
grades PK – 4 to visit their new classrooms and say hello to their teacher.  Each grade level is 
given approximately 30 minutes for this brief, informal visit to greet children in the class.  If 
you would like to talk with your child’s teacher at length, please call or e-mail them at your 
convenience with any questions you may have about the school program. 
 
MOMENT OF SILENCE 
 
Section 22.1-203 of the Code of Virginia:  Daily observance of one minute of silence 
 
In order that the right of every pupil to the free exercise of religion be guaranteed within the 
schools and that the freedom of each individual pupil be subject to the least possible pressure 
from the Commonwealth either to engage in, or refrain from, religious observation on school 
grounds, the school board of each school division shall establish the daily observance of one 
minute of silence in each classroom of the division. 
 
During such one-minute period of silence, the teacher responsible for each classroom shall 
take care that all pupils remain seated and silent and make no distracting display to the end 
that each pupil may, in the exercise of his or her individual choice, meditate, pray, or engage 
in any other silent activity which does not interfere with, distract, or impede other pupils in 
the like exercise of individual choice.  The Office of the Attorney General shall intervene and 
shall provide legal defense of this law. 
 
PESTICIDE USE PRACTICE 
 
The School Board approved an Integrated Pest Management program in 1998.  (Pest 
Management Plan)  The Falls Church City School Board resolved, in order to maintain a safe 
and health environment in which children can learn, an Integrated Pest Management Program 
that requires the use of non-chemical control tactics whenever possible, but also provides that 
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pesticides may be applied periodically.  The Falls Church City Public Schools contract for 
monthly insect spraying.  All pesticides used are approved according to Virginia State code 
for use in public buildings. 
 
Below are the scheduled times of Western Pest Control applications: 
 
Mary Ellen Henderson Middle School 2nd and 4th Wednesday of each month 
George Mason High School   2nd and 4th Wednesday of each month 
Gage House     Last Wednesday of each month 
Thomas Jefferson    1st and 3rd Wednesday of each month 
Mount Daniel     Last Wednesday of each month 
 
PLAYGROUND RULES 
 
The children are urged to use playground equipment safely and with consideration of others.  
Rough and dangerous games are not allowed.  Boundaries must be observed.  No balls, 
games, or toys should be brought from home for use on the playground.  Suitable equipment 
is provided for recess periods.  A staff member supervises the students during all recess 
periods.  Closed toe or similar type shoe with rubber soles should be worn by students to 
ensure safety. 
 
PROCEDURES TO FOLLOW WHEN MOVING 
 
When it is necessary to withdraw a child from school, please notify the office well in 
advance of the date of withdrawal. A Request For Withdrawal From School form must be 
completed and returned to the school office as soon as possible.  All records will be sent 
directly to your child’s new school upon receipt of their request.  It is very important to make 
sure that all text and library books are returned to the school as well as all outstanding debts 
paid.  
 
REGISTRATION 
 
infosnap is an online information system that permits families to enter student information 
online using secure and customized forms, helps improve the school system's efficiency in 
collecting information, and enables the schools to communicate more effectively with 
families.  infosnap is accessible via the FCCPS website, www.fccps.org.  Students returning 
to FCCPS will receive a SnapCode during the summer.  The SnapCode allow families to 
access their infosnap account, update their child’s emergency care and health information for 
the coming school year, and submit the information securely to the school.  Online 
registration forms must be completed and submitted prior to the first day of school.   
 
REPORTING TO PARENTS 
 
Purposes of Reporting: 
 

• To communicate to parents and children the school's assessment of the pupil's 
progress in academic and related areas   

• To enable the home and school to share information about the child 
• To provide children with specific information about their needs and achievements. 
• To provide a cumulative record of student performance 
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• To inform parents about the school's program, goals and philosophy 
 
Ways of Reporting 
 
Communication between home and school is of vital importance.  The following are some of 
the ways this communication can be achieved: 
 
Meetings   
 
Back-to-School Nights (Preschool-4) are held in the early fall to afford parents the 
opportunity to visit their child's classroom and learn more about the instructional program. 
 
PTA informational meetings are held throughout the year to discuss areas of concern and 
interest to parents and teachers. 
 
Conferences 
 
Kindergarten teachers conduct parent interviews during the first two weeks of school.  A 
formal parent/teacher conference is required in the fall for each Preschool-4 student.  This 
conference serves in lieu of a first-quarter report card, and is documented on a special report 
card.  
 
Other conferences may be held at any time throughout the year at the parents' or teacher's 
request. 
 
Whenever conferences are held, a written report will be prepared to provide a summary of 
items discussed.  One copy will be given to the parents and one copy will be placed in the 
student's cumulative folder. 
 
Standardized Achievement and Ability Testing 
 
Standardized Testing is administered on a regular basis for the following reasons: 

• to verify student academic progress 
• to provide a means for comparing students in Falls Church with students nationally  
• to help assess the curriculum offered to the students  
• to help determine student potential 

*Standardized testing is administered each year according to the following schedule: 
 
 PreK    Phonemic Awareness Literacy Screening October/November 
      (PALS) 
 Kindergarten Phonemic Awareness Literacy Screening October/November 
      (PALS) 
 Grade One  Cognitive Abilities Test    October 
      (PALS)        September 
 Grade Two  Stanford Achievement Test   February 
      (PALS) DRA       September 
 Grade Three  Cognitive Abilities Test    October - November 
      SOL Test        May 
      QRI         Fall 
 Grade Four  Stanford Achievement Test   September 
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      SOL Test        May 
      QRI 
*Please see Website for specific dates.  Letters will be sent at the time of individual tests. 
 
Uses of Standardized Testing 
 
Cognitive Abilities Test (Cog AT) K-3  Phonemic Awareness Literacy Screening (PALs)  
1.  Instructional Planning   1.  Instructional Planning 
2.  TAAP Screening    2.  Instructional Support 
 
Standards of Learning (SOLs)  Stanford 10 Achievement Test 
1.  Instructional Planning   1.  Instructional Planning  
2.  Summer School Selection   2.  Summer School Selection 
3.  Instructional Support   3.  TAAP Screening 
4.  State Accreditation    4.  Instructional Support 
 
The Qualitative Reading Inventory (QRI) is given to selected students in the fall and spring 
to monitor reading progress.  Occasionally, meetings are held by the Director of Student 
Services to aid parents in their interpretation of the test results. 
 
Third and fourth grade students are required to take the state-mandated Standard of Learning 
(SOL) Tests.  The SOL tests are also sometimes used for placement in the TAAP program 
and for identification for remedial programs.  At the high school level, graduation is 
dependent upon passing certain SOL tests. 
 
Running Records are administered to all first grade students prior to parent conferences and 
report cards.  Students in Kindergarten are screened by The Academically Advanced 
Program (TAAP) Resource teacher for the screening pool.  Appropriate tests, scales, 
observations and teacher recommendations are used. 
 
Report Cards 
 
The purpose of the report card is to relate to the parent the progress a child has made in each 
of the curricular areas for a given period of time.  Terms used in reporting are defined in the 
report cards.  The first report to parents is a narrative report and conference in November.  
There is currently a kindergarten report card, a first-grade report card, a second/third grade 
report card and a fourth grade report card.  At Mount Daniel, report cards are typically sent 
home in March and June.   
 
Student Work and School Notices 
 
At Mount Daniel, the Danny Folder is designed to help both parents and students organize 
important information and schoolwork daily.  It is also a means of daily communication 
between parents and teachers.  Students should bring their Danny Folder to and from school 
every day.  In the Danny Folder, you will find completed schoolwork, notes to be sent home, 
cafeteria notices, school calendars, items to be signed and returned, and other important 
information to be reviewed with your child every day.  Please feel free to write comments or 
enclose a note in the Danny Folder and return it on the next regular school day.  The proper 
use of the Danny Folder can help you monitor your child’s schoolwork and is an integral part 
of the Falls Church Schools’ reporting system.  
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For grades 2-4, Friday Folders will be sent home each week with school work, notices and 
other information for parents.  The Friday Folders (grade 4) will also provide a concise 
listing of work your child has not completed or has handed in late.  Because of this, it is 
requested that all materials in this folder be reviewed as early as possible to allow for 
unfinished work to be completed and returned by the next school day.  In grades 2-4, parents 
will then need to sign the appropriate space indicating you have seen all materials sent home.  
A space is provided for comments to the teacher.  Please return the Friday Folder with your 
child on the next school day. 
 
Other Comments 
 
Keep in mind that to effectively evaluate your child's progress, you must look at all aspects 
of the reporting system. 
 
E-mail and Telephone contacts – Due to the demands of the instructional day, teachers are 
often unable to retrieve and respond to phone and e-mail messages during school hours. 
 
Notes between parents and teachers can be used for less formal communications. 
 
Ways Parents Can Help Have a Successful Conference 
 

• Both parents are urged to attend the conference.  If you are unable to keep 
your appointment, please call the school office or send a note to the child's 
teacher 

• Reschedule the conference if it is necessary to cancel it 
• Plan to leave all children at home during regular parent/teacher conferences 

and Back-to-School Night 
• Focus the conference period on the discussion of your child 
• Request additional conferences when the need arises 
• Follow through on recommendations made by the child's teacher 
• Discuss the conference(s) with your child in a positive manner 

 
When there may develop a problem in the home which might affect the child's school work, 
parents are urged to inform the teachers.  
 
REQUEST FOR STUDENT TO REMAIN INDOORS OR CHANGE P.E. 
ACTIVITIES 
 
A written request signed by a parent or guardian for a child to remain indoors or to modify or 
restrict physical activities may be made for a short period of time.  If the time is extended, a 
physician's request is necessary. 
 
SUMMER SCHOOL 
 
Summer school is offered to those students who (1) score in the bottom 25th percentile on a 
Standardized Test in Reading or Mathematics, (2) fail a Reading or Mathematics SOL test, or 
(3) are recommended by their classroom teacher or academic specialist.  Summer School 
instruction focuses on Reading, Language Arts and Mathematics skills.  Classes are usually 
held Monday-Friday mornings at Thomas Jefferson and Monday-Thursday mornings at 
Mount Daniel during the month of July. 
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TAAP (Gifted and Talented) 
 
The TAAP program is the official Gifted and Talented program for the Falls Church schools.  
Eligibility for the program is determined by a Screening, Identification and Placement 
Committee (SIP) at grades K-4 using an identification matrix.  Formal identification is done 
at the end of fourth grade.  Students in grades K-4 are placed in a Screening Pool.  Students 
found eligible for TAAP may receive either (1) individualized services, (2) direct services 
from a TAAP teacher, or (3) differentiated service from the classroom teacher.  Some very 
able students may be grouped together in clusters. 
 
TARDINESS 
 
Students’ prompt arrival at 8:45 a.m. is expected every school day at Mount Daniel and 
Thomas Jefferson.  A student who arrives at school after 8:50 a.m. is considered tardy, and 
must report to the office before going to the classroom.  Chronic tardiness will be addressed 
in a meeting with the principal, teacher, parents and student.  Documentation of early 
dismissals and tardies, both excused and unexcused, will be made for all students and 
reported to parents with the record of daily attendance at the conference and through report 
cards.  
 
TELEPHONE MESSAGES 
 
The school secretary is in the building from 8:00 a.m. to 4:00 p.m.  All staff members have 
telephones and/or voicemail.  During normal school hours, staff voicemail may be accessed 
by dialing the main school telephone number (Mount Daniel 703-248-5640, Thomas 
Jefferson 703-248-5660) and dialing the appropriate extension.  An updated staff directory is 
made available in the PTA Directory each year.  You may also leave a message with the 
school secretary. 
 
Teachers and students will not be called to the telephone, nor messages delivered to the 
classroom, during school hours except in cases of extreme emergency.  Staff members will 
be notified of your call and will return such calls at the first opportunity. 
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TECHNOLOGY EQUIPMENT 
 
The technology equipment at Thomas Jefferson and Mount Daniel is intended for educational 
purposes.  Users of the equipment are responsible for the appropriate and responsible use of 
this equipment. 
 
It is expected that students will: 

• Use technology equipment for educational purposes only; 
• Leave the room and equipment in good condition for the next user; 
• Use appropriate language in all computer work; 
• Report any abuse or misuse of technology equipment to a teacher; 
• Obey all copyright laws, and 
• Access or publish only appropriate information. 

 
It is expected that students will not: 

• Eat or drink while using technology equipment; 
• Change system hardware or software; 
• Install software on a school computer without approval of a teacher; 
• Download games or other files 
• Reveal personal information about himself/herself or other people without 

permission of a teacher; 
• Meet with someone student has met on-line without parental permission; 
• Change another person’s files 
• Access and/or use software intended solely for teachers, and  
• Share a personal password with anyone. 

 
Any deliberate tampering with school technology equipment will be considered vandalism 
and will be handled in accordance with existing school policy for inappropriate behavior. 
 
Technology equipment includes both networked and stand-alone computers and peripheral 
equipment, (printers, scanners, modems, digital cameras, etc.) at Thomas Jefferson and 
Mount Daniel Elementary Schools. 
 
TRANSPORTATION 
 
Bus Regulations 
 
Bus transportation, to and from school, is provided as a privilege to all Falls Church City 
Public School students.  Student Code of Conduct policies are in effect on all school buses.  
In addition, the following guidelines are also in effect for all FCCPS students: 

• Students must ride only the bus or buses assigned to them, except when exempted by 
proper authority. 

• Students must have a written request from parents to go home any other way than the 
regular way, subject to approval of the school principal.  The school office shall 
notify bus drivers when approval is given to a pupil to change bus routes. 

• Students must be on time.  Arrive at the bus stop at least 5 minutes before the 
scheduled time for the bus to leave. 

• Students must stay out of and away from the street. 
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• Students must not engage in activities that will endanger themselves or their 
companions while waiting at the bus stop. 

• Students must board the bus in an orderly manner. 
• Students must only cross the street in front of the bus. 
• Students must recognize that the bus driver is the authority on the bus.  Obey the bus 

driver and be courteous to him/her and to fellow students.  The driver has the 
authority to assign seats to maintain discipline or promote safety. 

• Students must go directly to a seat. 
• Except for the purposes of exiting at one’s bus stop, students must remain seated until 

directed by the driver to do otherwise. 
• Students must obey the bus monitor/aide. 
• Students must not mark or deface the bus.  The students or their parents/guardians 

will be required to pay for willful or careless damage. 
• Students must not eat or drink in a bus. 
• Students must not spit in, upon or out of any bus. 
• Students must not throw any items from the bus. 
• Students must not engage in any activities that create a disturbance to the driver or 

other students. 
• Students must not carry any flammable liquids, live animals, explosives, acids, or 

other dangerous articles or weapons onto the bus. 
• Students must not stand forward of the first seat or otherwise conduct themselves in 

such a manner as to obstruct the vision of the bus driver. 
• Students must not carry on the bus any oversized objects, such as band instruments, 

that would block the aisle, cause loss of passenger seating, or obstruct the drivers 
view. 

• Students must not exit any bus through the emergency door/exit unless directed to do 
so by the bus driver. 

• Students must not climb through a window or extend any part of the body out of 
windows of any bus except when necessary to preserve the safety of any person under 
emergency conditions. 

 
Bus Rider Safety Instruction 
 
Pupil rider safety instruction is included in the school curriculum, including demonstration 
and practices of safety procedures.  At the PK – 1 grade levels, initial safety training occurs 
during the first week of school with additional training on a periodic basis during the year.  
Emergency exit drills are practiced by student riders at least twice a year, the first occurring 
during the first 30 instructional days and the second in the second semester.  Summer session 
evacuation drills should be performed as needed.  A copy of bus rider safety rules is sent to 
parents at the beginning of the school year.  The information includes a request that parents 
or their designee accompany their young children to and from the bus stop. 
 
Bus Transportation 
 
Bus transportation is provided for all Mount Daniel students and for Thomas Jefferson 
students where safety is involved.  Buses will pick up and discharge students at the front 
entrances of Thomas Jefferson and Mount Daniel.  Students are expected to ride to and from 
school on the same bus daily.  In cases of child care needs or an emergency situation, 
changes in transportation arrangements for your child must be made in advance and in 
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writing (include child’s name, classroom and bus color / number).  We ask that play dates be 
scheduled after your child has arrived safely at home on his/her regular bus. 
 
Bus drivers or aides will report to the principal any misconduct on the buses.  Should it 
become necessary, the principal may suspend the riding privilege for a period of time.  The 
parents will be notified of such action, and they will then be responsible for the child's 
transportation.  Objects other than school supplies, lunches, and clothing are not allowed on 
buses.  Animals are not permitted.  Large, special class projects must be brought to school by 
parents. 
 
Bus Transportation at Mount Daniel 
 
Bus transportation is provided for all Mount Daniel students.  Students are expected to ride 
the bus to and from school.  Please use school transportation.  This will greatly reduce traffic 
in the vicinity and allow for safer conditions for all of our children. If you must drive, please 
drop your child off at the kiss & ride area of the parking lot.  Your child may exit your car at 
the sidewalk where you will see a Mount Daniel staff member.  Watch for staff to direct you.  
For the safety of the children who are walking along the sidewalk as well as the bus riders, 
the circular driveway in front of school is restricted to bus traffic during arrival and dismissal 
time.  Do not enter the bus driveway during these times or any time buses are present.  
Students should not be dropped off at school prior to 8:40 a.m., since there is not adequate 
supervision on the school grounds before that hour, unless the student is in day care.  If you 
must pick up your child at dismissal, please park in a designated visitor parking space or on 
North Oak Street and check in at the office to sign your child out.   Parent pick-ups or 
“walkers” are dismissed after daycare and all four of the bus lines have been announced.  
Please maintain a speed limit of 25 mph on North Oak Street and 15 mph when nearing 
Mount Daniel. 
 
Mount Daniel School’s policy is to request that parents, or someone designated by them, 
accompany their young children to and from the bus stop.  Written notification to the Mount 
Daniel principal should be completed by every parent indicating the authorized designee(s) 
who have permission to take your child to and from the bus stop in the event a parent is 
unable to meet the bus.  This list of authorized designees will be kept both on the bus and at 
Mount Daniel.  
 
Students who are not met at the bus stop by a parent or authorized designee will be brought 
back to Mount Daniel.  The Mount Daniel staff will then call the parent and/or authorized 
designee, who will be asked to come to the school and pick the child up.  If school staff is 
unable to reach a parent or an authorized designee, then an emergency contact will be called.  
If a child is not met at the bus stop and must be returned to school two or more times, a letter 
will be sent to the family by the Principal and Director of Transportation.  Bus privileges 
may be suspended for a period of time. 
 
Parents who wish their child to be released at the bus stop without the presence of a parent or 
authorized designee must put this request in writing to the Mount Daniel principal using the 
Bus Designee Form.  Upon receipt of this notification, the bus driver will release the child 
without the presence of a parent or authorized designee. 
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Car Transportation at Thomas Jefferson 
 
Parents should deliver and pick up their children at designated drop-off points at Thomas 
Jefferson.  At Thomas Jefferson, there are two PAWS (Parents Arriving With Students) drop 
off and pick up zones for parents bringing students to and from school by car.  The zone in 
front of the school is in front of the trailers parallel to Oak Street.  During morning arrival 
time, this drop off zone is approached one way only by making a left onto Oak Street from 
Parker Avenue.  The PAWS zone in the rear of the school is approached one way only 
around the circular drive entered next to the playground.  To be allowed to ride with a 
neighbor, a child must have a written request from his or her parent(s).  Parents should not 
bring their children to school before 8:40 a.m. at Mount Daniel and 8:35 a.m. at Thomas 
Jefferson, as there is not adequate supervision on the school grounds before that hour. 
 
Changes In Transportation 
 
Any changes in transportation arrangements for your child must be made in writing and 
include the date, child’s full name, and the bus color/number.  The written request should be 
addressed to the teacher and sent with your child to school the day of the change.  A second 
written request should be addressed to day care, if applicable, and sent with your child as 
well.  We receive numerous requests for transportation changes in order to accommodate 
play dates.  We ask that play dates be scheduled after your child has arrived safely at home.  
In the case of child care needs or an emergency, we request that both families involved in the 
change forward a note to the teacher and/or office, confirming the transportation change.  
Transportation changes made by phone should be for emergencies only.  Notification from 
families to make a change in transportation must be made prior to 1:00 PM.  Last minute 
requests cannot be honored. 
 
When the early dismissal of a child is necessary for an appointment, etc., a written 
notification should be sent with your child to school on the date of the early dismissal.  
Parents must report to the office to request their child be dismissed from class and sign their 
child out before leaving the building.  The office staff will contact the classroom to send your 
child to the office.  We will not release your child to anyone other than a parent unless the 
parent has included the person on the emergency contact list or provided advance written 
authorization.  Excused and unexcused early dismissals will be recorded on a child’s 
attendance record.  Excused early dismissals include: doctor’s appointments, illness, 
scheduled pre-approved family trip, religious holiday, or family emergency. 
 
Thomas Jefferson Walkers 
 
Thomas Jefferson Walkers should use the routes approved by the School Board, as these are 
where crossing guards are located.  Thomas Jefferson students should follow the TIGER 
TRAIL marked with signs throughout the community.  A map showing the designated 
TIGER TRAIL is sent home to parents at the beginning of each school year.  All street 
crossings should be made at intersections or where marked.  The residents of the city are 
responsible for keeping sidewalks bordering their property clear and free of obstructions, 
including leaves and snow.  Should a sidewalk become impassible, the area away from the 
street should be used by students, and they should be so instructed by parents. 
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SCHOOL BOARD POLICIES and REGULATIONS 
 
COMMUNITY RELATIONS SECTION 

Policy 5.16 
 
SEX OFFENDER REGISTRY NOTIFICATION; PRESENCE OF VIOLENT  SEX 
OFFENDERS AT SCHOOL  
 

The Falls Church City Public Schools recognizes the danger sex offenders pose to 
student and employee safety.  Therefore, to protect students while they travel to and from 
school, attend school or are at school-related activities, the Falls Church City Public Schools 
shall request from the Virginia Department of State Police automatic electronic notification 
of the registration or re-registration of any sex offender in the same or contiguous zip codes 
as any school within the division. All references in this policy to the registry mean the Sex 
Offender and Crimes Against Minors Registry maintained by the Virginia Department of 
State Police.  

Annual Notification  

At the beginning of each school year, the Falls Church City Public Schools shall 
notify parents/guardians and employees of the division's policy on the dissemination and 
use of sex offender registry information to screen employees and volunteers. The school 
division will also annually notify the parents/guardians of each enrolled student of the 
availability of information in the registry and the location of the Internet website 
(http://sex-offender.vsp.virginia.gov/sor/html/search.htm).   

 
Receipt and Dissemination of Sex Offender Registry Information  

The Superintendent shall serve as the contact person with the State Police for 
receipt of the registered sex offender information. Such request and notification shall be 
made according to the procedure established by the Virginia Department of State Police.   

The building Principals and supervisors will supply the central office with a list of 
volunteers who are anticipated to be working in the schools. Such a list will be screened 
against the registry information maintained in the central office.  The Superintendent's office 
will screen the parent directory for each school building against the registry.  

When registry information is disseminated by the Superintendent, the Director of 
Human Resources or designee, it shall include a notice that such information should not be 
shared with others and may only be used for the purposes discussed below.  Employees who 
share registry information with others may be disciplined.  

Sex offender registry information should be provided to employees who are most 
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likely to observe unauthorized persons on or near school property including but not limited 
to:  

• School bus drivers  
• Employees responsible for visitor registration  
• Employees responsible for bus duty  
• Security staff  
• Coaches  
• Playground supervisors, and  
• Maintenance personnel.  

 
The Falls Church City Public Schools recognizes that it is the responsibility of local 

law enforcement to notify the community of potential public danger.  Therefore, the division 
will not disseminate registry information to parents/guardians.  However, the Superintendent 
will work closely with local law enforcement to determine when and under what 
circumstances local law enforcement officials notify the community about the presence of a 
registered sex offender.  

Use of Sex Offender Registry Information  

Registry information shall only be used for the purposes of the administration of law 
enforcement, screening current or prospective school division employees or volunteers and 
for the protection of school division students and employees.  Registry information shall not 
be used to intimidate or harass others.  

1. General Security Measures. Each school shall insure that there are procedures in 
place at the school to identify persons who are authorized to be in the building or 
on the grounds during school hours. All other persons will be asked to leave the 
building and/or grounds. If necessary or a problem persists, local law 
enforcement will be called. Bus drivers and aides, students, safety patrols, and 
crossing guards are instructed to notify the transportation supervisor or police 
directly if any individual without a legitimate reason to be present is seen 
approaching students or loitering around a bus stop or other areas where students 
travel to and from school during the time when students travel.  

2. Registered Sex Offender sighted. If a notified employee sees a registered sex 
offender on or near school property, around any school division student, or 
attending any school division activity, the Superintendent or designee shall be 
notified immediately.  The Superintendent or designee may, in his or her 
discretion, notify local law enforcement.  

 
3. School Volunteers and Student Teachers. Each staff member shall submit to the 

Principal or Supervisor the name and address of each volunteer or student teacher 
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the staff member proposes to use as soon as the person is identified.  The 
Principal or Supervisor shall submit the lists to the Central Office to have the 
names screened against the registry information. If a match is found, the 
Superintendent will confer with the Principal or Supervisor to determine 
appropriate action. Such action could include informing the individual in writing 
that he or she may not serve as a volunteer or a student teacher. The notice will 
provide the reason with reference to this policy. The Superintendent shall also 
provide a copy of the notice to the Principal, Supervisor and employee.  

 
4. Contractors' Employees.  In addition to ensuring that the certification 

requirements of policy 4.23 Purchasing Procedures are met, the Superintendent 
shall include the following language in all Division contracts that may involve an 
employee of the contractor having any contact with a student:  

 
The contractor shall not send any employee or agent who is a 
registered sex offender to any school building or school property. 
Monthly, the contractor shall be responsible for screening employees 
with the Virginia State Police registry or any other state law 
enforcement authorities necessary to comply with this provision.  
 

5. School Division Employees.  Each time sex offender registry information is 
received, the Superintendent, Director of Human Resources or designee shall 
review it to determine if a school division employee is registered.    If a match is 
found, the Superintendent shall confirm or disprove the match with local law 
enforcement.  If the match is confirmed, the Superintendent shall notify the 
School Board and make a recommendation for School Board action. The School 
Board will take the appropriate action to comply with state law which may 
include termination of employment. 

  
6. Applicants for Employment.  Applicants will be screened against the registry 

prior to the application being forwarded to a Principal or Supervisor for 
consideration. If the prospective employee is a registered sex offender, he or she 
shall not be hired by the division.  

 
7. Students and Parents/Guardians of Students.  When the school division learns that 

a parent/guardian of an enrolled student is a registered sex offender, the 
parent/guardian will be notified in writing that he or she is barred from being 
present at school or at school functions without the express written approval of 
the student’s principal. Such approval must be obtained in advance of the 
proposed visit.  When a parent who is a registered sex offender is permitted at 
school or at school functions, he or she will be monitored to ensure that he or she 
has contact only with his or her own children.   

 
Adults who have been convicted of a sexually violent offense, as defined in 
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Virginia Code section 9.1-902, may be present at school during school hours or 
during school-related or school–sponsored activities only as provided below in 
subsection “Presence of Violent Sex Offenders at School”.   
 
Other sex offender registrants who are parents or guardians of a student, may be 
permitted to participate in appropriate parent or guardian activities, under 
appropriate supervision, unless prohibited by court order.  
 
Students who are registered sex offenders may not be precluded from attending 
school solely on the basis of registration.  

 

8. Precautions to Protect Students. When the Superintendent determines it is 
necessary, because of the presence of a registered sex offender, alternative 
arrangements may be made for bus and walking routes to and from school, recess 
and physical education periods, or any other activity in order to protect division 
students.  

 
Requests for Registry Information  

Anyone requesting information from the school division shall be 
referred to the Virginia State Police.  

Presence of Violent Sex Offenders at School 

No adult who has been convicted of a sexually violent offense, as defined in 
Va. Code section 9.1-902, may enter or be present during school hours or during 
school-related or school-sponsored activities at any school unless:  

 
• He/she is lawfully registered and qualified voter and is coming upon such  

property solely for the purpose of casting his/her vote;  

• He/she is a student enrolled at the school; or  

• He/she has obtained a court order allowing him/her to enter and be present 
upon such property, and is in compliance with the terms and conditions of the 
order.  

 
Legal Reference:  Code of Virginia, 1950, as amended, Sections 22.1-79.3, 9.1-900 et 
seq; 18.2-370.5; 19.2-390.1  
 
PARENTAL INVOLVEMENT Policy 6.21 
 
Generally 
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The Falls Church City School Board recognizes that the education of each student is a 
responsibility shared by the school and the student’s family.  The Falls Church City School 
Board endorses the parental involvement goals of Title I (20 U.S.C. §6318) and Title III (20 
U.S.C. §7012(e) and encourages the regular participation by parents of all children including 
those eligible for Title I and English for Speakers of Other Languages (ESOL) programs in 
all aspects of those programs. 
 
In keeping with these beliefs, it is the intention of the Falls Church City School Board to 
cultivate and support active parental involvement in student learning.  The Falls Church City 
School Board will: 
 

• provide activities that will educate parents regarding the intellectual and 
developmental needs of their children.  These activities will promote cooperation 
between the division and other agencies or school/community groups (such as parent-
teacher groups, the Head Start program, the Reading First program, Early Reading 
First program, Even Start program, and Parents as Teachers program) to furnish 
learning opportunities and disseminate information regarding parenting skills and 
child/adolescent development; implement strategies to involve parents in the 
educational process, including:  
o keeping families informed of opportunities for involvement and encouraging 

participation in various programs; 
o providing access to educational resources for parents and families to use with 

their children; 
o keeping families informed of the objectives of division educational programs as 

well as of their child’s participation and progress with these programs; 
 

• enable families to participate in the education of their children through a variety of 
roles.  For example, family members may: 

o provide input into division policies, curriculum studies, and program 
evaluations; 

o volunteer time within the classroom and school programs. 
 

• provide professional development opportunities for teachers and staff to enhance their 
understanding of effective parent involvement strategies; 

• perform regular evaluations of parent involvement at each school and in the division; 
 
• provide access, upon request, to any instructional material used as part of the 

educational curriculum; 
 

• if practicable, provide information in a language understandable to parents. 
 
In addition, for parents of students eligible for ESOL programs, the School Board will inform 
such parents how they can be active participants in assisting their children: 

• to learn English; 
• to achieve at high levels in core academic subjects;  
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• to meet the same challenging academic content and student academic achievement 
 standards as all children are expected to meet; and 
• to be active and supportive members of their school community. 
 

Parental Involvement in Title I Plan 
 

The Falls Church City School Division encourages parents of children eligible to participate 
in Title I, Part A, programs to participate in the development of the Division’ Title I plan.  
Parents are encouraged to participate by: 
 

• serving on school-based committees 
• serving on the Division-wide advisory committee 
• attending parent workshops and information meetings 

 
Parental Involvement in School Review and Improvement 
 
The Falls Church City School Division encourages parents of children eligible to participate 
in Title I, Part A, and ESOL programs to participate in the process of school review and, if 
applicable, school improvement as implemented by the No Child Left Behind Act of 2001, 
20 U.S.C. §2316.  Parents are encouraged to participate by: 
 

• serving on school-based committees 
• serving on the Principal’s advisory committee 
• attending parent workshops and information meetings 
• engaging in regular two-way communication with teachers, including Title I teachers 
• providing feedback on the effectiveness of programs for individual students. 

Division Responsibilities 
 

The Falls Church City Public School Division, and each school which receives Title I, Part 
A, funds, will: 
 

• provide assistance to parents of children served by the school or division, as 
applicable, in understanding topics such as Virginia’s academic content standards and 
student academic achievement standards, state and local academic assessments, and 
how to monitor a child’s progress and work with educators to improve the 
achievement of their children; 

 
• provide materials and training to help parents work with their children to improve 

their children’s achievement, such as literacy training and using technology, as 
appropriate, to foster parental involvement; 

 
• educate teachers, pupil services personnel, principals, and other staff, with the 

assistance of parents, in the value, utility and methods of communicating and working 
with parents as equal partners; 
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• implement and coordinate parent programs, and build ties between parents and the 

school; 
 

• to the extent feasible and appropriate, coordinate and integrate parental involvement 
programs and activities with programs such as Head Start, Reading First, Early 
Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, 
the Parents as Teachers Program, and public preschool and other programs, and 
conduct other activities, such as parent resource centers, that encourage and support 
parents in more fully participating in the education of their children; 

 
• ensure that information related to school and parent programs, meetings, and other 

activities is sent to the parents of participating children in a format and, to the extent 
practicable, in a language that parents can understand; and provide such other 
reasonable support for parental involvement activities as parents may request. 

 
The Falls Church City Public School Division, and each school which receives Title I, Part 
A, funds, may: 
 

• involve parents in the development of training for teachers, principals, and other 
educators to improve the effectiveness of such training; 

 
• provide necessary literacy training from Title I funds if the division has exhausted all 

other reasonable available sources of funding for such training; 
 

• pay reasonable and necessary expenses associated with local parental involvement 
activities, including transportation and child care costs, to enable parents to 
participate in school-related meetings and training sessions; 

 
• train parents to enhance the involvement of other parents; 

 
• arrange school meetings at a variety of times, or conduct in-home conferences 

between teachers or other educators who work directly with participating children and 
parents who are unable to attend such conferences at school in order to maximize 
parental involvement and participation; 

 
• adopt and implement model approaches to improving parental involvement; 

 
• establish a division-wide parent advisory council to provide advice on all matters 

related to parental involvement in programs supported under this section; and, 
 

• develop appropriate roles for community-based organizations and businesses in 
parental involvement activities. 
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School Parental Involvement Policies 
 
Each school served under Title I, Part A, shall jointly develop with and distribute to parents 
of participating children a written parental involvement policy, agreed on by such parents, 
that shall describe the means for carrying out the following: 
 

• convening an annual meeting, at a convenient time, to which all parents of 
participating children shall be invited and encouraged to attend, to inform parents of 
their school’s participation in Title, I Part A, and to explain the requirements of Title 
I, Part A, and the rights of parents to be involved; 

 
• Offering a flexible number of meetings, such as meetings in the morning or evening, 

and may provide, with funds provided under this part, transportation, child care, or 
home visits, as such services relate to parental involvement; 

 
• Involving parents, in an organized, ongoing, and timely way, in the planning, review, 

and improvement of title I, Part A, programs including the planning, review, and 
improvement of the school parental involvement policy and the joint development of 
the school-wide program plan under the No Child Left Behind Act of 2001, 20 U.S.C. 
§6312(b)(2).  If a school has in place a process for involving parents in the joint 
planning and design of the school’s programs, the school may use that process, if 
such process includes an adequate representation of parents of participating children; 

 
• Providing parents of participating children: 
 º timely information about Title I, Part A, programs; 
 ° a description and explanation of the curriculum in use at the school, the  
  academic assessments used to measure student progress, and the proficiency 
  levels students are expected to meet; and 
 ° if requested by parents, opportunities for regular meetings to formulate  
  suggestions and to participate, as appropriate, in decisions relating to the  
  education of their children, and respond to any such suggestions as soon as 
  practicably possible; and 

 
• Providing an opportunity for parents to make comments if the school-wide program 
 plan under the No Child Left Behind Act of 2001, 20 U.S.C. §6312(b)(2) is not 
 satisfactory to the parents of participating children, and submitting any parent 
 comments on the plan when the school makes the plan available to the Division. 
 

Parental Involvement in Allocation of Funding 
 
Parents of children receiving services under Title I, Part A, shall be involved in the decisions 
regarding how funds provided under Title I, Part A, are allotted for parental involvement 
activities. 
 
Policy Review 
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The content and effectiveness of this policy will be evaluated annually with regard to 
improving the academic quality of the schools receiving title I, Part A, or ESOL funds.  This 
evaluation will identify barriers to greater participation by parents (particularly by parents 
who are economically disadvantaged, have disabilities, have limited English proficiency, 
have limited literacy, or are of any racial or ethnic minority background) and use the findings 
of that evaluation to design strategies for more effective parental involvement, and to revise, 
if necessary, this policy. 
 
Legal Reference:  Code of Virginia, 1950, as amended, Sections 22.1-78; 20 U.S.C. §6312, 
6316, 6318 
 
Cross References:  Policy 6.1 Philosophy 
         Policy 5.12 Advisory Committees to the School Board 
                               Policy 6.11 Parental Assistance with Instruction 
 
 
STUDENT RECORDS Policy 9.8 
 
 The Falls Church City Public School Board shall maintain accurate and complete 
individual, permanent and cumulative records for every student enrolled in the public schools.  
These records shall include cumulative and confidential information and shall be the student's 
official school record.  Such records, identified as education records in Title 20, Section 1232 
(g) of the United States Code and in Chapter 14 of Title 22.1 of the Code of Virginia, 1950, as 
amended, shall be maintained in compliance with all federal and state law. 
 
 The Superintendent and/or his/her designee shall be responsible for the collection of 
data, record maintenance and security, access to, and use of records, confidentiality of 
personally identifiable information, dissemination of information from records, and destruction 
of records, including the destruction of personally identifiable information regarding a student 
with a disability at the request of the parents.  The Superintendent shall also provide for training 
of all school division personnel regarding policy and procedures for management of education 
records and notification of parents and students of their rights regarding student records, 
including the right to obtain, upon request, a copy of the Falls Church City Public Schools 
written policy and procedure on the management of the education records and their location. 
 
 The Superintendent or his/her designee shall be present for interpretation and 
explanation of student records when any person who is entitled to see records, has access to 
those records with the exception of designated professional personnel within the school division.  
The Superintendent shall provide for the periodic evaluation of records by the professional 
personnel and the removal of data no longer educationally useful.  Parent(s) of students and 
eligible students shall be informed of the plans for the destruction of records and provided a 
copy if requested.  
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 The Falls Church City Public Schools will provide a copy of this policy on request to a 
parent or eligible student. 
 
 For the purposes of this policy, the Falls Church City Public Schools has used the 
following definitions of terms: 
 
Student - Any person who attends or has attended a school in the Falls Church City Public 
Schools. 
 
Eligible student - a student or former student who has reached age 18, is emancipated under 
Virginia law, or has complied with compulsory attendance requirements as set forth in the Code 
of Virginia, 1950, as amended. 
 
Parent - either natural parent of a student, a guardian, an individual acting as a parent or 
guardian in the absence of the student's parent or guardian, or other person in the 
commonwealth having control or charge of any student of school age as defined in the Code of 
Virginia, 1950, as amended. 
 
Education records - any record (in hand writing, print, computer media, video or audio tapes, 
film, microfilm, microfiche or other medium) maintained by the Falls Church City Public 
Schools or an agent of the school division which is directly related to a student, except: 
 
1. A personal record kept by a staff member if it is kept in the sole possession of the maker 

of the record and is not accessible or revealed to another person except a temporary 
substitute for the maker of the record. 

 
2. Records created and maintained by the Falls Church City Public Schools enforcement 

unit for law enforcement purposes. 
 
3. An employment record which is used only in relation to a student's employment by the 

Falls Church City Public Schools. 
 
4. Alumni records which contain information about a student after he or she is no longer in 

attendance at the Falls Church City Public Schools and which do not relate to the person 
as a student. 

 
Required Data: 
 
The state law requires "certain data must be collected and maintained for all students in the 
LEA."  These data include: 
 
1. Record Data Disclosure Form 
2. Name and address of student (Personal Data and Enrollment Form) 
3. Birth date and official state birth number (Personal Data and Enrollment Form) 
4. Name and address of parent (Personal Data and Enrollment Form) 
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5. Program of studies plan (Grades 8 -12 only) 
6. Scholastic work completed (Report Cards (K-12), Parent Conference Forms for K-4; 

Transcript for high school credit courses 
7. Level of achievement, including grades and grade point average (Report Cards K-12), 

Parent Conference Forms K- 4; Transcript for high school credit courses 
8. Type of diploma or certificate (Transcript) 
9. Attendance   
10. Test data, including results of normative tests, such as achievement batteries and 

inventories 
11. Notification of Literacy Passport testing program requirements (Acknowledgement 

signed by parents of receipt of notification) (for former students) 
12. Literacy development plan, if needed (for former students) 
13. Official results of Literacy Passport Testing program (for former students) 
14. Cumulative health record, including pre-school physical examination report and school 

entrance examination report 
15. Certificate of immunization 
16. Social Security number (unless waiver is granted) (Personal Data and Enrollment Form) 
17. Notice of School Status (For transfer students only) 
18. Student conduct statement (Acknowledgement by student and parents of receipt of Code 

of Conduct) 
19. All other information required by Virginia Board Regulations Governing Secondary 

School Transcripts 
 
 
Education Records Also Include: 
 
1. Court notice of adjudication as provided in Section 16.1-305.1 of the Code of Virginia, 

1950, as amended, if disciplinary action against a student is based upon an incident 
which formed the basis for the adjudication or conviction.  Any notice of disposition 
shall not be retained after the student has been awarded a diploma or certificate. 

 
2. Disciplinary record of action taken based on notice of an adjudication as 

specified in number 1. If disciplinary action is taken by the school division in regard to the 
incident upon which the adjudication or conviction was based, notice shall be provided to the 
parent or guardian in accordance with state law.  With the consent of the parent or guardian, 
or in compliance with a court order, the school division must also notify the court of the 
disciplinary action.  If the school does not take disciplinary action, every notice of 
adjudication or conviction received by a local Superintendent, and information contained in 
the notice, shall be maintained by the Superintendent and by any others to whom he/she 
disseminates it separately from all other records concerning the student. 
 
3. Any disciplinary action taken against a student for violation of school rules or policies 

occurring on school property or at school-sponsored events.  Information concerning 
disciplinary action taken against such student for conduct that posed a significant risk to 
the safety or well being of that student, other students, or other members of the school 
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community. 
 
4. Reports of assessments for eligibility for special education students, and Individualized 

Education Programs. 
 
5. Identification documents for participation in other specialized programs, including the 

Gifted and Talented Program. 
 
Dissemination of Information About Court Proceedings 
 
 The Superintendent shall disseminate the notice or information about an adjudication or 
conviction received pursuant to Section 16.1-305.1 of the Code of Virginia, 1950, as amended, 
to other relevant school personnel, including personnel responsible for student records only (a) 
if the student poses a danger to himself or others or (b) to facilitate the student's appropriate 
educational placement or other educational services. 
 
 In addition, the Superintendent and principal shall disseminate information about court 
proceedings related to a student following notice by the court pursuant to section 16.1-305.2 of 
the Code of Virginia, 1950, as amended, in the following circumstances: 
 
• Prior to receipt of the notice of disposition, the Superintendent may disclose the fact that 

the court proceeding has begun and the nature of the offense to the principal of the 
school in which the student is enrolled if the Division Superintendent believes that 
disclosure to school personnel is necessary to ensure the physical safety of the student, 
other students or school personnel within the division; and 

• After the student has been taken into custody, whether or not the student has been 
released, the principal may further disseminate the information only to those students 
and school personnel having direct contact with the student and the need of the 
information to ensure physical safety, appropriate educational placement or other 
educational services. 

 
 When the Superintendent receives notice regarding a student who is not enrolled, he 
shall promptly notify the juvenile court and not disclose this information to anyone within the 
school division. 
 
ANNUAL NOTIFICATION 
 
 Parents will be notified of their rights under the Federal Educational Rights and Privacy 
Act (FERPA) annually by a publication distributed at the beginning of each school year, or upon 
enrollment if after the first of the school year. 
 
 The school division shall notify, at least annually, the parents of students in attendance 
(including those parents identified as having a primary or home language other than English) 
and eligible students in attendance (a student who has reached age 18) by such means as are 
reasonably likely to inform them of their rights as follows: 
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• the types and location of education records and information maintained therein; 
• the title and address of the school official responsible for the maintenance of education 

records; 
• the parties to whom data may be disclosed, and the purpose for disclosure; 
• the fact that a transfer of a scholastic record upon request by another school division will 

be made without written notice being provided to the student or the student's parent or 
guardian; 

• policies and procedures for reviewing and expunging education records; 
• policies and procedures for disclosure of data from education records; 
• the rights of parents and eligible students to review and challenge the content of 

education records and to file with the FERPA Office a complaint concerning an alleged 
failure by the school division to comply with 20 U. S. C. 1232g; 

• the fee as established in this policy to the parent or eligible student for reproducing 
copies of education records; 

• the data designated in this policy as directory information; and 
• the right of parents and eligible students to obtain, upon request, a copy of the school 

division written policies and procedures on the management of the education records 
and the location of these records. 

 
PROCEDURE TO INSPECT EDUCATION RECORDS 

 
 A parent, guardian or student entitled to see the records shall have access to all written 
records relating to such student maintained by the school except as otherwise provided by law 
and need only appear in person during regular hours of the school day and request to see such 
records.  No written material concerning such student shall be edited or withheld except as 
otherwise provided by law, and the parent, guardian or student shall be entitled to read such 
material personally. 
 
 In order to safeguard files and ensure privacy a designated staff member must be present 
when files are reviewed.  Advanced notice of three working days is preferred for an 
appointment to review a student's record. 
 
 When a record contains information about students other than a parent's student or the 
eligible student, the parent or eligible student may not inspect and review the portion of the 
record that pertains to other students. 
 
 When disciplinary action is taken by the school division in regard to an incident upon 
which an adjudication of delinquency or a conviction of acts specified in Section 16.1-305.1 of 
the Code of Virginia, 1950, as amended, the parent or guardian must be notified of his/her right 
to review and to request amendment of the student's education records. 
 

FEES FOR COPIES OF RECORDS 
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 The fee for copies will be $0.25 per page.  The actual cost of copying time and postage 
will be charged.  The Falls Church City Public Schools shall not charge for search and retrieval 
of the records.  The Falls Church City Public Schools shall not charge a fee for copying an 
Individualized Education Plan (IEP) or for a copy of the verbatim record of a hearing conducted 
in accordance with the State Board of Education's Regulations Governing Special Education 
Programs for Children with Disabilities in Virginia. 
 

TYPES, LOCATIONS, AND CUSTODIANS OF EDUCATIONAL RECORDS 
 
 All required data for a student's educational record is maintained in a file located in the 
office of the school that the student attends or at the last school that the student attended.  
Current year discipline, attendance, health, scholastic work and level of achievement may be 
kept electronically and made available upon notice. 
 
 Upon notification by a local law enforcement agency of a child’s disappearance, the 
principal of any school in which the child was enrolled at the time of the disappearance shall 
indicate, by mark, in the child’s cumulative record, that the child has been reported missing.  
Upon notification by law enforcement that the child is located, the principal shall remove the 
mark from the record.  The mark shall be an electronic or other indicator that is readily apparent 
on the student’s record that will immediately alert any school personnel that the record is that of 
a missing child. 
  
 In the sole area of Special Education, all original documents related to the identification, 
evaluation, and placement of a student with disabilities will be maintained in the central office 
of the Coordinator of Special Education.  In each case in which the original special educational 
document is maintained in the central office, a duplicate of the student's most recent eligibility 
information and IEPs (Individual Education Plans) for the most recent three years will be 
maintained in the student's record file in the school where the student attends or at the last 
school that the student attended.  A notation will be placed in each student's educational record 
that original documents are maintained in the central office and that persons entitled to access 
the student's educational record may request access to the original documents under the same 
policy and procedure used to access any student's educational record.  The same security and 
confidentiality provisions apply to the original and duplicates of those documents. 
 
 Staff members who are directly involved in the delivery of services to a student may 
have a copy of student record information that is necessary to their area of responsibility.  Any 
copies in their possession are subject to the same security and confidentiality provisions 
required for the entire student record. 
 

DISCLOSURE OF EDUCATION RECORDS 
 
 When a parental consent is required in order to release a student's records, and the parent 
refuses to give such consent, the school division shall use informal means to secure the consent.  
If the parent continues to refuse to give consent, the school division shall provide written 
notification to the person/agency requesting the information, that parental consent is required 
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and has been refused.  If the school division wishes to disclose the information and has been 
unable to secure the necessary consent through informal means, the school division may use 
more formal measures, as appropriate, to effect release of information. 
 
 The Falls Church City Public Schools shall disclose information from a student's 
education records only with the written consent of the parent or eligible student except: 
 
1. To school officials who have a legitimate educational interest in the records.  A school 

official is: 
 
 • The principal, or someone designated by him/her of a school where the student 

attends, has attended, or intends to enroll; 
 • The current teachers of such student; 
 • The Division Superintendent of schools where the student attends, has attended, 

or intends to enroll or a member of his/her staff. 
 
 A school official has a legitimate educational interest if the official is: 
 

• Performing a task that is specified in his or her position description or by a 
contract agreement. 

• Performing a task related to a student’s education. 
• Performing a task related to the discipline of a student. 
• Providing a service or benefit relating to the student or student’s family, such as 

health care, counseling, job placement, or financial aid. 
 
2. To officials of another school, upon request, in which a student seeks or intends to 

enroll.  The Falls Church City Public Schools need not provide written notice of the 
transfer including the identity of the requester to the parent, guardian or other person 
having control or charge of the student or to a student who is 18 years of age or older if 
the school has previously included in the annual notice required by this policy a 
statement that it forwards such records to such requesting school divisions without 
notice. 

 
  This requirement for notice to be sent to the student or his/her parents within five days 

of the date on which the record was transferred applies on the transfer of records to 
education programs in jails and detention centers. 

 
3. To certain officials of the U. S. Department of Education, the Comptroller General, and 

state and local educational authorities, in connection with certain state or federally 
supported education programs. 

 
4. In connection with a student's request for or receipt of financial aid as necessary to 

determine the eligibility, amount, or conditions of the financial aid, or to enforce the 
terms and conditions of the aid. 
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5. State and local officials or authorities to whom such information is specifically allowed 
to be reported or disclosed pursuant to FERPA and state law. 

 
6. To a guardian ad litem or counsel for the student appointed under Section 16.2-266, 

upon presentation of a copy of the court order of appointment or court order allowing 
access. 

 
7. To organizations conducting certain studies for or on behalf of the school division. 
 
8. To the parent or a guardian of such student; or to the eligible student; provided that if 

he/she is less than eighteen years of age, as a condition precedent to access such records, 
the student must furnish written consent of his or her parent or guardian for such access. 

 
9. To such student if he/she is eighteen years of age or older. 
 
10. A person designated in writing by such student if the student is eighteen years of age or 

older or by either parent or a guardian of such student if the student is less than eighteen 
years of age. 

 
11. To the entities or persons designated in judicial orders or subpoenas as specified in 

FERPA. 
12. To appropriate parties in a health or safety emergency. 
 
13. Directory information so designated by the school division. 
 

RECORD OF REQUESTS FOR DISCLOSURE 
 
 The Falls Church City Public Schools shall maintain a record of all requests for and/or 
disclosure of information from a student's education records.  The record will indicate the name 
of the party making the request, any additional party to whom it may be disclosed, and the 
legitimate interest the party had in requesting or obtaining the information.  The record may be 
reviewed by the parents or eligible student. 

DIRECTORY INFORMATION 
 
 Directory information is defined as information contained in the education record of a 
student which would not generally be considered harmful or an invasion of privacy if disclosed.  
If data is classified as Directory Information, it must be managed according to state and federal 
requirements.  Data classified as Directory Information is retained permanently. 
 
 Directory Information includes the following data: 
 

1. Name of student in attendance or no longer in attendance; 
2. Address; 
3. Date and place of birth; 
4. Gender; 
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5. Telephone listing; 
6. Dates of attendance; 
7. Participation in officially recognized activities and sports;    
8. Height and weight, if member of athletic team; 
9. Awards and honors received (including but not limited to acceptances at post-

secondary educational programs and Governor’s schools); 
10. Other similar information 

 
 The Superintendent, school principal, or designee, may authorize directory information 
to be used internally within the schools, released to school affiliated organizations, or released to 
outside persons, agencies, or organizations unless the parent/guardian/eligible student has 
requested in writing that such information not be released and after a satisfactory investigation 
has proven that such information will not be used for commercial purposes (see Policy 5.5), will 
not cause embarrassment or will not be an annoyance to the public schools, the students, or their 
parents. 
 
 The Superintendent or principal may authorize the release of the names, addresses, and 
telephone numbers of members of the junior and senior classes to schools, colleges and other 
organizations which offer educational opportunities, and to military recruiters, unless 
parent/guardian/eligible student has requested non-disclosure or non-disclosure without consent. 
 
 Annual written and public notice shall be given by each school principal indicating those 
categories of data designated as Directory Information for its students and the right to refuse the 
disclosure of such data.  After such notice has been given, ten (10) days shall be allowed for a 
parent/guardian/eligible student to notify the school in writing that any part of or all such 
information about his/her student shall not be disclosed without prior consent. Disclosure of 
other information such as parent name(s), address(es) and phone number(s) (for inclusion in 
PTA or Athletic Boosters Directories or similar publications) will require separate prior consent 
before disclosure. 
 
 In the absence of parent/guardian/eligible student written request for non-disclosure, the 
school, at the discretion of the school principal, may disclose directory information. 
 
 
 Such notice and opportunity for non-disclosure shall be given to 
parents/guardians/eligible students who enroll after the beginning of the year at the time of the 
student’s enrollment. 
 
 The school is not required to maintain a record of the disclosure of directory 
information. 

 
AMENDMENT OF EDUCATION RECORDS 

 
 Parents or eligible students shall be notified of their right to challenge the content and to 
ask to have records amended (including expungement) that they believe are inaccurate, 
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misleading, or in violation of their privacy rights or to have information added that they believe 
would be needed for accuracy or completeness of information.  Following are the procedures for 
the amendment of records: 
 
1. Parents or the eligible student must request in writing that the Falls Church City Public 

Schools amend a record.  In so doing, they should identify the part of the record they 
want changed and specify why they believe it is inaccurate, misleading or in violation of 
the student's privacy or other rights or it is needed to complete the record. 

 
2. Falls Church City Public Schools shall decide whether to amend the record in 

accordance with the request within a reasonable period of time.  If it decides not to 
comply, the school division shall notify the parents or eligible student of the decision 
and advise them of their right to a hearing to challenge the information believed to be 
inaccurate, misleading, or in violation of the student's rights. 

 
3. Upon request, Falls Church City Public Schools shall arrange for a hearing, and notify 

the parents or eligible student, reasonably in advance, of the date, place, and time of the 
hearing.  The hearing shall be held within a reasonable period of time after the request. 

 
4. The parent may be represented by one or more individuals/attorney. 
 
5. The hearing shall be conducted by a hearing officer who is a disinterested party; 

however, the hearing officer may be an official of the school division.  The parents or 
eligible student shall be afforded a full and fair opportunity to present evidence relevant 
to the issues raised in the original request to amend the student's education records in 
accordance with FERPA. 

 
6. Falls Church City Public Schools shall prepare a written decision which will include a 

summary of the evidence presented and the reasons for the decision. 
 
7. If Falls Church City Public Schools decides that the challenged information is not 

inaccurate, misleading, or in violation of the student's right of privacy, it will notify the 
parents or eligible student that they have a right to place in the record a statement 
commenting on the challenged information and/or a statement setting forth reasons for 
disagreeing with the decision.  The statement will be maintained as part of the student's 
education records as long as the contested portion is maintained. 

 
 The Falls Church City Public Schools shall notify the parent and eligible student of their 
right to file with the FERPA Office a complaint concerning an alleged failure by the school 
division to comply with federal law. 
 
 If Falls Church City Public Schools decides that the information is inaccurate, 
misleading, or in violation of the student's right of privacy, it shall amend (including 
expungement) the record and notify the parents or eligible student, in writing, that the record has 
been amended. 
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CONFIDENTIALITY OF RECORDS 

  
 The Falls Church City Public Schools shall protect the confidentiality of personally 
identifiable information at collection, storage, disclosure, and destruction stages.  The division 
will comply with the Records Retention and Disposition Schedule of the Library of Virginia.  
All persons collecting, maintaining, or using personally identifiable information must receive 
training or instruction on Virginia’s policies and procedures for ensuring confidentiality of 
information. 
 
 Falls Church City Public Schools will maintain for public inspection a current listing of 
the names and positions of those employees within the agency who may have access to 
personally identifiable information. 
 
 The Falls Church City Public Schools shall comply with the confidentiality requirements 
of section 32.1-36.1 of the Code of Virginia, 1950, as amended, providing for the confidentiality 
of records related to any test for Human Immunodeficiency Virus (HIV).  In addition, the school 
division shall maintain confidentiality of drug and alcohol treatment records as required by 
federal and state law. 
 
Legal Refs:  Family Educational Rights and privacy Act of 1974 (FERPA), P.L. 93-380, 20 
U.S.C. Section 1232(g) (1979); 34 C.F.R. Part 99 
 
Individuals with Disabilities Education Act of 1997, P.L. 105-17, 20 U.S.C. Chapter 33, 
section 1400 (1997). 
 
Education Division General Administrative Regulations (EDGAR) 34 C.F.R. Section 75.734 
42 United State Code, section 290dd-2 
 
Code of Virginia, 1950, as amended, sections 2.2-3704, 16.1-305.1, 16.1-305.2, 22.1-279.3, 
22.1-287 through 289, 32.1-36.1 
 
Regulations Governing Special Education Programs for Children with Disabilities, Virginia 
Department of Education, January 1994, 8 VAC-20-80-10 et seq 
 
Regulations Governing Management of the Student's Scholastic Record in the Public Schools of 
Virginia, Virginia Department of Education, 1995,  8VAC-20-150-10 
Virginia Superintendent's memoranda No. 12, June 17, 1994 and No. 6, April 8, 1994 
 
 
FERPA 

 
NOTIFICATION OF PARENT AND STUDENT RIGHTS 

WITH RESPECT TO STUDENT EDUCATION RECORDS 
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What are Education Records? 

 
The term education records includes:   

• the record data disclosure form;  
• personal data and enrollment form; 
• program of studies plan (grades 9-12 only);  
• report cards and parent conference forms for K-8; 
• transcripts for grades 9-12;  
• attendance;  
• test data including results of normative tests such as achievement batteries and 

inventories;  
• parental acknowledgment of receipt of the student code of conduct; 
• cumulative health record; 
• certification of immunization; 
•  notice of school status; 
• all other information required under State Board of Education regulations on 

secondary school transcripts;  
• court notices of adjudication if disciplinary action is taken based on the incident 

which is the basis for the adjudication;  
• disciplinary record; 
• reports of assessments for eligibility for special education students and Individualized 

Education Plans (IEP); 
• identification documents for participation in other specialized programs, including the 

Academically Advanced Program (T.A.A.P.). 
 

What is Directory Information? 
 
Directory information is information contained in the education record of a student which 
would not be considered harmful or an invasion of privacy if disclosed.  Directory 
information includes: 

• name of student in attendance or no longer in attendance; 
• address; 
• date and place of birth; 
• gender; 
• telephone listing; 
• dates of attendance; 
• participation in officially recognized activities and sports; 
• height and weight, if a member of athletic team; 
• awards and honors received; including but not limited to acceptance at post-                      

secondary educational institutions and Governor's Schools); and 
• other similar information. 
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If you do not want directory information disclosed for your child, you must notify the school 
principal, in writing, within 10 days of receipt of this notice. 
 

Who is the Custodian of the Records? 
 
The custodian of a student’s education records is the principal at the school where the student 
currently attends or last attended.  The addresses are: 
 
Mount Daniel Elementary School  2328 N. Oak Street, Falls Church, VA 22046 
Thomas Jefferson Elementary School 601 S. Oak Street, Falls Church, VA 22046 
Mary Ellen Henderson Middle School 7131 Leesburg Pike, Falls Church, VA 22043 
George Mason High School   7124 Leesburg Pike, Falls Church, VA 22043 
 
Education records for special education students enrolled in Falls Church City Public 
Schools, but not attending a Falls Church City Public School, are maintained by the Director 
of Special Education & Student Services at the School Board Central Offices, 803 West 
Broad Street, Suite 320, Falls Church, VA 22046 (703)-248-5630). 
 
What are my Rights of Access Under State Law and Falls Church School Board Policy? 
 
Access to educational records is provided by both state and federal law.  State law and Falls 
Church School Board policy grant access more promptly to your child's records than the 
federal law, Family Educational Rights and Privacy Act (FERPA).  Under state law and 
School Board policy, you may request to review and inspect your child's educational records 
at the office of the school he/she attends.  That request does not need to be in writing.  It is 
preferred but not required that you give at least three days notice since a designated staff 
member must be scheduled to be present during your review. 
 
What are my Rights Under Federal Law, the Family Educational Rights and Privacy 
Act (FERPA)? 
 
The Family Educational Rights and Privacy Act (FERPA), affords parents and students over 
18 years of age ("eligible students") certain rights with respect to the student's education 
records.  In brief, FERPA provides the right of access to records, the right to ask for changes 
to correct errors, the right to control disclosure of records by giving prior consent, the right to 
file a complaint with the federal office, and the right to copies of the policies.  More detail is 
provided immediately below. 
 
1. The right to inspect and review the student's education records within a reasonable 

time but not more than 45 days from the day the District receives a request for access. 
 

 A parent or eligible student should submit to the school principal a written 
request that identifies the records(s) to be inspected and reviewed.  The 
principal will make arrangements for access and notify the parent or eligible 
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student of the time and place where the records may be inspected and 
reviewed. 

 
 The principal will arrange to have staff available to respond to reasonable 

requests for explanations and interpretations of the records. 
 
 If circumstances effectively prevent the parent or eligible student from 

exercising the right to inspect and review, the principal will provide a copy of 
the records requested, or make other arrangements to allow the parents or 
eligible student to inspect and review the records. 

 
2. The right to request the amendment of the student's education records if the parent or 

eligible student believes the records are inaccurate or misleading, or in violation of 
the student’s rights of privacy. 

  
 A parent or eligible student may ask the Falls Church City Public Schools to 

amend a record that he/she believes is inaccurate, misleading, or in violation 
of the student’s rights of privacy.  The parent or eligible student should write 
the school principal, clearly identify the part of the record they want changed, 
and specify why it is inaccurate, misleading or a violation of the student’s 
rights of privacy 

. 
 If the Falls Church City Public Schools decides not to amend the record as 

requested by the parent or eligible student, the Division will notify the parent 
or eligible student of the decision and advise them of their right to a hearing 
regarding the request for amendment.  Additional information regarding the 
hearing procedures will be provided to the parent or eligible student when 
notified of the right to a hearing. 

 
3. The right to consent to disclosures of personally identifiable information contained in 

the student's education records, except to the extent that FERPA authorizes disclosure 
without consent. 

 
The complete list of exceptions where disclosure can be made without consent 
is located in Policy 9.8 Student Records and posted on the school division’s 
website at www.fccps.org.  Two of the exceptions are described here. 

 
 a.  One exception which permits disclosure without consent is disclosure to 

school officials with legitimate educational interests.  A school official is the 
principal of a school, or someone designated by the principal, where the 
student attends, has attended, or intends to enroll; the current teachers of a 
student; the Division Superintendent of schools where the student attends, has 
attended or intends to enroll or a member of his/her staff. 
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 A school official has a legitimate educational interest if the official needs to 
review an education record in order to fulfill his or her professional 
responsibility. 

 b.  Upon request by officials of another school district in which a student 
seeks or intends to enroll, Falls Church City Public Schools discloses 
education records of the student without consent and without written notice to 
the student or the student's parent(s) or guardian(s). 

 
4. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by Falls Church City Public Schools to comply with the requirements 
of FERPA. The name and address of the office that administers FERPA is: 

 
  Family Policy Compliance Office 
  U.S. Department of Education 
  400 Maryland Avenue, S.W. 
  Washington, D.C.  20202-4605 
 
5.   The right to request a copy of the Falls Church City Public Schools policies and 

procedures on the management of education records and the location of these records. 
 
Do I Have to Pay for Copies of Education Records 
 
 Falls Church City Public Schools will charge a fee of $0.25 per page.  The cost of 

copying time and postage will be charged.  If charging a fee would effectively 
prevent the parent or student from exercising their right to inspect and review records, 
no fee will be charged. 

 
 There will be no charge for search and retrieval of the records.  There will be no 

charge for copying a student's IEP, or for a copy of the verbatim record of a hearing 
conducted in accordance with the Virginia State Board of Education Regulations 
Governing Special Education Programs for Children with Disabilities. 

   
Revised: April 26, 2005 
         
STUDENT SECTION 

Policy 9.22 
 

STUDENT ABSENCES/EXCUSES/DISMISSALS  

School attendance is directly related to maximum academic achievement and the 
development of good habits that are important in the world of work.  Optimum student 
attendance is a cooperative effort, and parents/guardians and students must accept the 
responsibility for good attendance.  
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Each parent/guardian and each student shall be responsible for such student’s regular and 
punctual attendance at school as required by law.  Parents/guardians shall notify the school 
when their students will be absent and the reason for the absences. The school will make 
every reasonable effort to contact the parents/guardians of any absent student and to obtain 
an explanation for the student's absence, where there is no indication that the student's 
parent/guardian is aware of and supports the absence. A log will be kept of all attempts.  If 
there has been no contact between the parent/guardian and school before or during the 
absence, the student upon return to school must bring a note signed by the parent/guardian 
stating the reason for the absence or the parent/guardian must call the school and explain the 
absence.  Unexcused absences shall be handled according to regulations issued by the 
Superintendent.  

Students shall attend school for a full day unless selectively enrolled or otherwise excused by 
the Superintendent or designee. Secondary students shall be scheduled for a full school day 
unless they are participating in a school-approved internship or work experience.  

Excused Absences  

The student is absent with parent/guardian permission for one of the following reasons:  

 Illness, verified by doctor or parent/guardian  
 Death in family  
 Observance of a religious holiday  
 Doctor or dental appointment  
 Extreme family emergency  
 Suspension  
 Prearranged absences consistent with the regulation issued by the Superintendent  
  
Unexcused Absences  

All other absences for reasons not on the excused list are unexcused. The following reasons 
are examples of unexcused absences:   

• unapproved trips,  
• child care situations  
• non-school related activities  
• shopping  
• oversleeping  
• missing the bus  
• working  
• transportation problems   
• Absence with parent/guardian permission but for reasons not on the excused absence 

list.  
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Truant Absences  

The student’s absence will be marked as a truant absence when the student is absent from 
school without the parent/guardian’s awareness and support, when he/she is required to 
attend. Truant absences are a type of unexcused absence.  Habitual truancy means that a 
student has been marked truant absent five or more days in the school year.  Habitual truancy 
will result in court involvement, including at least one conference with a court officer, and 
may result in the filing of a court petition alleging that the student is a child in need of 
supervision.  

Make-Up Work/Academic Consequences  

Make-up work cannot substitute for missed classroom experiences.  However, when a 
student is absent, the student will have an opportunity to make up work upon return.  It is the 
responsibility of the student to obtain the missed assignments and complete and return the 
work except for those instructional activities that are difficult or impracticable to replicate at 
a later date. School personnel determine the terms and conditions under which work is made 
up. Suspended students are expected to turn in make-up work immediately upon their return 
from suspension.  Students who are absent for other excused reasons will have a reasonable 
time in which to turn in make-up work.    

For excused absences, make up work receives full credit; for unexcused absences, make up 
work receives reduced credit. The amount of reduction will be determined by each principal 
and will be published in student handbooks. Any exception to this practice must be approved 
by the principal. When a student is truant absent, the classroom teacher(s), in consultation 
with the principal, has the discretion to not allow any make-up work.  If make-up work is 
allowed from a student who is truant absent, the work receives reduced credit.  

In courses for which high school credit is earned, a student who is absent for any reason 
twelve times from a class that meets daily or six times from a blocked class during a quarter 
will receive a grade of “F” for the quarter.  Long term illnesses supported by a medical 
doctor’s written requirement of medical confinement will be considered for an exception to 
be decided by the principal after consultation with the class teacher and guidance counselor. 
Students who are being provided homebound instruction are considered present for 
attendance purposes. If a student with a long term illness requests and receives homebound 
instruction, the days of absence immediately prior to the homebound instruction will be given 
an exception under this paragraph.  

Building administrators are authorized to adopt additional developmentally appropriate 
consequences for absences and publish those in student handbooks.  

Procedures for Enforcing Compulsory Attendance  

A. Excessive Excused Absences  
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When a student has accumulated ten or more days of excused absences in a school year and 
the absences are deemed to have a negative impact on the student, the principal shall hold a 
conference with the parent(s), request documentation from the doctor who treated the illness 
which caused the absences, and/or schedule a home visit by the school social worker to 
explain to the parents the consequences of continued non-attendance including filing a 
complaint with the juvenile domestic relations court alleging the student is a child in need of 
supervision as  

defined by State law. If strong concerns about the educational well-being of the student 
persist, school personnel may file a petition with the court.  

B. Excessive Unexcused Absences (Including Truant Absences)  

In this section, reference to unexcused absences includes truant absences.  Reasonable effort 
shall be made to notify the parent or guardian by phone when an unexcused absence has 
occurred. On the second unexcused absence for a class or classes, the parent or guardian shall 
be notified by letter.  

After the fifth cumulative, unexcused day-long (or equivalent) absence during the school 
year, the school will refer the student to the attendance officer, who will contact the 
parent/guardian to discuss the absences and the consequences of continued absences, obtain 
and document the explanation for prior unexcused absences, and develop a plan to resolve 
the nonattendance.  

If the student is absent (unexcused) an additional day (sixth cumulative) after contact with 
the parent or guardian, a conference will be scheduled with school staff members, the 
attendance officer, the student, the parent or guardian, and if appropriate, a community 
service provider to resolve issues related to the student’s nonattendance. This conference will 
be scheduled as soon as possible but no later than fifteen school days after the sixth absence.  

If a further unexcused absence occurs, the attendance officer or the Superintendent shall 
enforce the compulsory attendance rules by either (i) filing a complaint with the juvenile and 
domestic relations court alleging the student is a child in need of supervision as defined in 
Section 16.1-228 and/or (ii) instituting proceedings against the parent/guardian pursuant to 
Section 18.2-371 or 22.1-262. In filing a complaint against the student, the attendance officer 
shall provide written documentation of the efforts already undertaken to resolve the student’s 
absence. If the student’s parents have been awarded joint physical custody of the student and 
the school has notice of such court order, then both parents shall be notified at their last 
known addresses. Where the complaint arises out of the parent’s failure to comply with the 
requirements of Section 22.1-258, the attendance office shall document the school division’s 
compliance with this code section.  

Attendance Reporting  
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Student attendance shall be monitored and reported as required by State law and regulations.  
At the end of each school year, each public school principal shall report to the 
Superintendent the number students by grade level for whom a conference was scheduled 
pursuant to B. Excessive Unexcused Absences (Including Truant Absences) above. The 
Superintendent shall compile this information and provide it annually to the Superintendent 
of Public Instruction and to the School Board.  

Releasing Students  

Principals shall not release a student during the school day to a stranger or any person not 
authorized by the student's parent/guardian to assume responsibility for the pupil.  Students 
shall be released only upon request and authorization of parent or guardian.  The 
Superintendent will provide procedures for release of students who are not residing with or 
under the supervision of a parent/guardian. The burden of proof on the authority of the 
person to receive the student is on the requesting party.  A formal check out system shall be 
maintained in each school.  

Students who are released early will have the reason for the release identified.  The reason 
will be classified as excused or unexcused in accordance with rules for full day absences.  

Legal Reference: Code of VA: 1950, as amended, Sections 22.1-254; and 22.1-258 through 
22.1-269, 22.1-279.3, 46.2-323 and 46.2-334.001  

 
WEAPONS Policy 9.28 
       
A. General Prohibition 
 
Possession or use of a weapon by a student while on School Board owned or leased property, 
including but not limited to vehicles in school parking lots, student lockers, designated bus 
stops, or vehicles operated by/on behalf of the School Board, or on a school sponsored off 
campus activity is prohibited.  The term "weapon" includes any instrument or device which 
is capable of causing injury, harm, or threat of injury or harm to the physical well being of 
another person.  For this policy "weapons" are divided into two categories:  Category I - 
weapons prohibited by the Code of Virginia and Category II - weapons prohibited by the 
Falls Church City School Board. 
 
Category I Weapons are defined by state law which sets the expectation that the punishment 
for carrying or using them is expulsion from school.  Possessing these weapons on school 



STUDENT SECTION  Policy 9.34 
 

 
Adopted: 10/26/94 Revised:  6/23/2009 52 
Falls Church City Public Schools 
 

property is also a criminal offense.  Therefore, the School Board must treat violations as state 
law requires. 
 
In addition, the School Board exercises authority to control conduct within school buildings, 
on school property, and at school activities to discipline students who do not follow conduct 
rules, and to ensure the safety of the student, staff, and school environment.  Under this 
authority, the School Board has determined that there are additional weapons that may not be 
carried or used on school property or at school activities.  These are referred to as Category II 
Weapons. The penalties for having or using these weapons will be determined by the 
Superintendent up to and including a recommendation to the School Board for expulsion. 
 
B. Category I Weapons 
 
Category I Weapons include but are not limited to: 
 

1. Any firearm designed or intended to expel a projectile by action of an explosion of a 
combustible material. 

 
2. Air rifles, BB guns, Pellet guns, or Paintball guns 

 
3. Any object or instrument, including toys or "look-alikes" brandished so as to induce 

fear for self or others in another person. 
 

4. Any explosives or other materials that produce smoke, a concussive force, or 
combustion when activated. 

 
5. Any other mechanically powered device - such as a bow, slingshot or springstick 

which when used as designed could be used to propel a projectile. 
 

6. Any knife or other device which contains a metal blade 3 inches or longer designed to 
cut or a point designed to penetrate.  This would include a dirk, bowie knife, ballistic 
knife, switch blade knife, razor, or machete. 

 
7. Metal knucks, blackjacks, stun guns, tasers, and discs, of whatever configuration 

having at least two points or pointed blades designed to be thrown or propelled such 
as a throwing star or oriental dart. 

 
8. Any flailing instrument consisting of two or more rigid parts connected in such a 

manner as to allow those parts to move independently of one another.  This would 
include nun chahka, nunchuck, nunchaku, shuriken, and fighting chains. 
 

9. Any weapon of like kind as those enumerated in items 1, 2, 5, 6, 7, and 8. 
 

10. Any other weapon or destructive device as defined in 22.1-277.07 of the Code of 
Virginia including a firearm muffler or firearm silencer, or the frame for a firearm. 
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Any student in violation of this policy shall have any such weapon confiscated.  Such 
weapons will be disposed of in accordance with the laws of the Commonwealth of Virginia 
after all disciplinary investigations and hearings have been completed.  In the absence of 
definitive guidance, such weapons will be disposed of at the discretion of the appropriate 
administrator. 
 
C. Exceptions for Category I: 
 
The following circumstances are exceptions to Category I violations: 
 

1. A student who possesses such weapon(s) as a part of the school's curriculum 
or activities. 

 
2. A student who possesses such weapon(s) as a part of any program sponsored 

or facilitated by either the school or any organization authorized by the school 
to conduct its programs either on or off the school premises. 

 
3. A student who possesses a knife having a metal blade, three inches or longer, 

in or upon a motor vehicle, (however, see Sections E and F for further 
restrictions on knives), or 

 
 4. A student who possesses an antique firearm, an unloaded firearm that 

is in a closed container (including a locked vehicle trunk); or an unloaded 
shotgun or rifle in a firearms rack in or upon a motor vehicle (however see 
Sections E and F for further restrictions on firearms). 

 
D. Penalties for Violation of Category I 
 
In accordance with Section 22.1-277.07 of the Code of Virginia, as amended, a student 
possessing a Category I Weapon as defined in this policy will be expelled by the School 
Board from school for at least one year.  The School Board may modify this requirement on a 
case-by-case basis. 
 
The Superintendent may conduct a preliminary review of a particular case to determine, 
based on the facts, whether special circumstances exist and no disciplinary action or another 
disciplinary action or another term of expulsion is appropriate.  If a determination is made 
that another disciplinary action is appropriate, then any such disciplinary action will be taken 
in accordance with procedures set forth in Section 22.1-277.07 of the Code of Virginia, as 
amended. 
 
For the purposes of this section, "special circumstances" means where the Superintendent 
determines that there was no intent to injure anyone on the part of the offending student or 
that the possession was inadvertent or by mistake, and that there was no injury caused. 
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The Superintendent will report to the School Board each case under this subsection. 
 
E. Category II Weapons  
 
Category II Weapons include but are not limited to: 
 

1. Any knife less than three inches in length, or other device that contains a blade 
designed to cut or a point designed to penetrate. 

 
2. Any firearm which is an exception under Section C. 4. 

 
3. Any object or instrument, including toys or "look-alikes" which could injure, 

harm, endanger, or induce fear for self or others in another person. 
 

4. Any dangerous weapon meaning an object, device, instrument, material, or 
substance, animate or inanimate, that is used for, or is readily capable of, causing 
death or serious injury. 

 
5. Any chemical or natural compound used to produce an adverse effect on the 

normal functions of the human body including but not limited to mace, pepper 
stray, and other similarly disabling compounds but not including compounds 
covered by the Medications Policy 9.38. 

 
Exceptions for Category II  
 

The following circumstances are exceptions to Category II violations: 
 
1. A student who possesses such weapon(s) as part of the school’s curriculum or 

activities. 
  

2. A student who possesses such weapon(s) as part of any program sponsored or 
facilitated by either the school or any organization authorized by the school to 
conduct its programs either on or off the school premises.  

 
3. A student who possesses a plastic knife customarily used for food preparation 

or service and using it for such purpose. 
 

G. Penalties for Violation of Category II 
 
The policy of this school division is that any student found in possession of a "weapon" (as 
herein defined or administratively determined) will have such weapon confiscated and the 
student placed on suspension from school following the procedures contained in Policy 9.26, 
pending review and/or investigation by appropriate authorities.  Further disciplinary action, 
including expulsion, will be taken as warranted. 
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The policy of this school division is to refer for prosecution weapons violations to the fullest 
extent of the law, commensurate with the maintenance of a safe and secure environment for 
all students and employees. 
 
The Superintendent may conduct a preliminary review of a particular case to determine, 
based on the facts, whether special circumstances exist and no disciplinary action or another 
disciplinary action or another term of expulsion is appropriate.  If a determination is made 
that another disciplinary action is appropriate, then any such disciplinary action will be taken 
in accordance with procedures set forth in Section 22.1-277.07 of the Code of Virginia, as 
amended. 
 
For the purposes of this section, "special circumstances" means where the Superintendent 
determines that there was no intent to injure anyone on the part of the offending student or 
that the possession was inadvertent or by mistake, and that there was no injury caused. 
 
The Superintendent will report to the School Board each case under this subsection. 
 
 
Legal References:  Code of Virginia, 1950, as amended, Sections 18.2-308, 18.2-308.1  
 
22.1-277.07 U.S/ Code Title 18, Section 921. 
 
STUDENT SECTION 

Policy 9.34 
 

Falls Church Education Community: Rights and Responsibilities And Student Code of 
Conduct  
 
I.  PHILOSOPHY  

School is a learning community where students share ideas and develop 
intellectually, physically, socially, and emotionally.  All members of the FCCPS 
learning community (students, parents/guardians, the school staff, the 
administrators and the School Board) have the mutual obligation to promote and 
maintain a safe and secure school environment for everyone. The student code of 
conduct is designed to clarify student rights developmentally appropriate to 
students’ ages and levels of maturity.  

 
 

II.  ROLES, RIGHTS AND RESPONSIBILITIES        

System Wide Coordination  
 

The School Board policy, the Superintendent’s regulations, the school 
principals’ school rules, and the teachers’ classroom expectations should all 
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coordinate to provide clear, predictable guidance for student conduct. The 
discipline approach throughout the division should provide age appropriate 
guidance for behavioral choices, set reasonable limits and encourage students to 
learn to be responsible by owning their behavior and their choices.  

Students  

Each student has all the rights expressed and guaranteed by the United States and 
Virginia Constitutions and by all federal, state and local laws. Each student has 
the right to a public education without regard to gender, race, religion, national 
origin, age, color, marital status, disability or any reason not related to his/her 
individual capacities.  

Each student has the right to expect an orderly educational environment 
which allows optimum learning and reflects the values of integrity, 
responsibility, kindness, fairness, safety and respect.  

Each student owes to each member of the education community an obligation to 
contribute to the respectful, positive educational environment and in return is owed 
that obligation from each member of the community.  Each student is expected to 
accept and demonstrate the obligation of good citizenship to help prevent problems 
from happening and help solve problems if they occur.  Individual rights do not 
include infringement upon the rights of others in the school community.  

Students who are 18 years of age or older may exercise certain rights, including 
access to records, permissions for field trips, and questioning by police.  Such 
students should follow the steps outlines in regulation. Students who are 18 years of 
age or older remain subject to all rules and regulations of the school.  

Students have an obligation to contribute to an open, engaging, learning 
environment.  Therefore, students are expected to:  
• Attend school regularly and be present and on time for all scheduled activities.  
• Actively and positively participate in the learning process.  
• Be prepared with all necessary materials and by completing class assignments 

and/or requirements in a timely fashion.  
• Know and comply with all school rules and applicable School Board policies and 

regulations.  
• Cooperate in the creation and maintenance of a healthy learning environment with 

a climate of mutual respect for all members of the school community.  
• Conduct themselves in a safe and orderly manner consistent with all behavior 

standards identified in regulation.  
• Respect the rights of others during both curricular and extracurricular school 

programs.  
• Abstain from behavior which interrupts or obstructs the learning environment.  



STUDENT SECTION  Policy 9.34 
 

 
Adopted: 10/26/94 Revised:  6/23/2009 57 
Falls Church City Public Schools 
 

 
Parents and Guardians  

Parents/guardians have the right to expect an engaging, positive, safe learning 
environment for their students where parental partnership is welcomed.  In turn, 
parents/guardians are expected to support the education community and serve as role 
models for student conducts.  
Parents/guardians are responsible for:  
• Teaching their students the behavior(s) required to function in school and society  
• Promoting learning by ensuring regular attendance.  
• Communicating with teachers and administrators about factors that may be 

affecting student behavior.  
• Helping to build and maintain open lines of communication with school staff.  
• Signing and returning all required papers.  
• Assisting the schools in enforcing the standards of student conduct and all school  

rules  
• Obtaining the materials required for effective participation in school programs.  

 
 School Staff  

Administrators, teachers, classroom and school-wide support personnel, coaches and 
activity sponsors are role models for student conduct.  These school staff are 
responsible for:  
• Supporting the Code of Conduct by providing an orderly school environment,  

physically and psychologically favorable to learning.  
• Fostering an atmosphere of mutual respect.  
• Encouraging self-discipline and individual accountability for conduct that 

emphasizes honesty, integrity, justice, and compassion.  
• Treating each student as an individual in accordance with his/her needs.  
• Building and maintaining open lines of communication with parents/guardians.  

 
The building principals are authorized to establish age and grade appropriate 
systems of progressive discipline. Such systems should ensure a positive 
educational environment, establish clear rules of behavior in addition to the code 
of conduct, allow the earliest intervention in misbehavior to prevent escalation of 
difficulties, and provide fair and consistent administration of the rules.  
Establishing the rules specific to each school is the responsibility of the school 
principal in collaboration with the school staff. Rules will be approved by the 
Superintendent and distributed widely, including being published in the student 
handbook/agenda. Each school principal has the responsibility and authority to 
exercise reasonable judgment in fairly enforcing the code of conduct and school 
rules.  Principals are responsible for ensuring that all students, staff members, and 
parents/guardians are provided the opportunity to become familiar with this policy 
and regulation.  
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Teachers will establish classroom expectations for academic performance and student 
behavior, and have the primary responsibility to maintain discipline and order in the 
classroom.  Teachers and classroom support personnel are responsible for supervision 
of students during the instructional day and during school sponsored activities. 
Teachers are encouraged to maintain close communications with parents/guardians 
regarding student behavior. When serious or repetitive behavior poses a problem for 
classroom discipline, teachers should involve parents/guardians in seeking 
improvements of their students’ behavior. Teachers have the right and responsibility 
to remove disruptive students from the classroom, following the procedures in the 
regulation.  Teachers may also impose other sanctions for student misbehavior, as 
outlines in the regulation.  Teachers may and should seek the principal or designee’s 
action where a student’s behavior warrants such intervention. Teachers will attend 
professional development activities designed to improve classroom management and 
disciplinary skills when needed.  

School Board and Superintendent  

It is the School Board’s role to adopt policy which sets the broad parameters of 
student behavior to protect the health, safety and welfare of the students.  The 
Superintendent is authorized to issue standards of student conduct, to provide 
procedural steps to achieve compliance with the standards and consequences for non-
compliance, in order that education may be conducted in a safe and secure 
environment, free of disruption and supportive of individual rights.  

III. CONSEQUENCES  

Jurisdiction  

Standards of student conduct apply to all students under the jurisdiction of the School 
Board.  Students are subject to corrective action for any misconduct that occurs:  

• in school or on school property  
• on or in a school-owned or leased vehicle  
• while participating in or attending any school-sponsored activity or trip  
• on the way to and from school  
• at school bus stops  
•  
• off school property when the acts lead to (1) an adjudication of delinquency 

pursuant to Virginia Code § 16.1-305.1 or a conviction for an offense listed in 
Virginia Code §16.1260 G, or (2) a charge that would be a felony if committed by 
an adult.  (see Policy  9.26)  
 

Students who commit unlawful acts will be reported to law enforcement authorities, 
and may also have disciplinary consequences including suspension, expulsion or 
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exclusion from the regular school program, and/or revocation of privileges to 
participate in extracurricular activities.  

The school principal may suspend or revoke the riding privileges of students and/or 
take other disciplinary actions for students who violate conduct rules on the bus or 
otherwise endanger the health, safety and welfare of other riders.  Parents/guardians 
of such students shall be notified that their child/children face the loss of bus riding 
privileges.  If a student’s riding privileges are suspended or revoked, the student’s 
parents/guardians are responsible for seeing that the student gets to and from school 
safely.  Conduct rules also apply while students are passengers in other school owned 
or operated vehicles.  Misconduct may result in suspension of riding privileges. 
 
Discipline of Students with Disabilities  
Students who have been identified as students with disabilities are subject to all 
school rules and may be disciplined in compliance with the Virginia Board of 
Education regulations governing Special Education Programs for Children with 
Disabilities and federal law.  Those regulations, 8 VAC 20-80-68, can be found at the 
Department of Education website, http://www.pen.k12.va.us and are available at each 
school and the School Board central office. See Policy 9.35 Discipline of Students 
with Disabilities. 

 Suspension, Expulsion and Exclusion  

School Board Policy and Regulation 9.26 govern the procedure for suspensions and 
expulsions. Expulsion remains the prerogative of the School Board, upon 
recommendation from the Superintendent.  Exclusion of students is the prerogative of 
the School Board, under Policy 9.17 Student Enrollment and Attendance.  

 

IV.  NOTICES AND COMMUNICATION  

Generally  

The principal or designee shall determine the appropriate disciplinary measures to be 
taken in the case of student misconduct or violation of the rules or regulations, except 
when policy or law requires action by the Superintendent or School Board.  Students 
who commit repeat offenses of any nature will face increasingly more stringent 
disciplinary  

action.  The principal may suspend a student and/or recommend expulsion in any case 
involving prohibited conduct by following procedures outlines in policy and 
regulations.  

Communication to School Staff  
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School staff will be provided an annual review of the student code of conduct policy 
and regulation. This review could include in-service training on the purpose and 
intent of the student conduct policy, staff roles and responsibilities for 
implementation, the standards for student conduct; disciplinary procedures; 
requirements for reporting offenses to local law enforcement; relationship of student 
conduct policy to other policies and procedures.  

Communication to Students and Parents/Guardians  

Within one calendar month of the opening of schools simultaneously with any other 
materials customarily distributed at that time,  parents/guardians will be given the 
FCCPS student conduct policy and regulation, a notice of the requirements of VA 
Code §22.1-279.3 and a copy of the compulsory school attendance law.  Transfer 
students will be given a copy of these documents as part of the registration process.  
Parents/guardians will be asked to sign an acknowledgment of receipt of the 
Standards of Student Conduct, the requirements of VA Code § 22.1-279.3, and the 
compulsory school attendance law.  The acknowledgement will make clear that by 
signing the statement of receipt, parents/guardians are not deemed to waive, but 
expressly reserve, their rights protected by the Constitution and laws of the United 
States and Virginia. Each school shall maintain records of the signed statements.  

 
Each year, during the first week of school, all students will be provided instruction 
on the Standards of Student Conduct, and the Standards will be reinforced 
throughout the school year.  

Violation Notices to Parents/Guardians  

When student misbehavior violates the Code of Conduct, the school principal may 
request the student’s parents/guardians to meet with the principal or his/her 
designee to review the School Board’s Standards of Student Conduct; and the 
parents’/guardians’ responsibility to participate with the school in disciplining the 
student and maintaining order, to ensure the student’s compliance with attendance, 
and educational progress.  If both parents have joint physical custody and the school 
has notice of such court order, both parents will be notified at their last known 
addresses.  

The school principal shall notify the parents/guardians of any student who violates a 
school board policy or the compulsory school attendance requirements when such 
violation could result in the student’s suspension or the filing of a court petition, 
whether or not the school administration has imposed such disciplinary action or filed 
such a petition.  The notice shall state (1) the date and particulars of the violations; (2) 
the obligation of the parents/guardians to take actions to assist the school in 
improving the student’s behavior and ensuring compliance with compulsory school 
attendance; (3) that it the student is suspended, the parents/guardians may be required 
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to accompany the student to meet with school officials; and (4) that a petition with the 
juvenile and domestic relations court may be filed under certain circumstances to 
declare the student a child in need of supervision.  

When it is determined necessary to enhance the safety of the school environment 
and after consultation with the Superintendent, school principals may notify the 
parent/guardian community of violations(s) of the student code of conduct and the 
response of the school.  Such community notifications will comply with the 
requirements of FERPA (Family Educational Rights Protection Act) and FOIA 
(State  Freedom of Information Act).  

Violation Reporting To and From Law Enforcement Authorities  

School personnel will report actions which are unlawful to law enforcement 
authorities.  Under Policy 3.21, the principals and the Superintendent must report 
certain student misbehaviors to law enforcement authorities and to the Virginia 
Department of Education.  Further, law enforcement authorities will report certain 
criminal offenses to school principals and the Superintendent. Student misbehavior 
may result in school disciplinary consequences as well as criminal law enforcement 
consequences.  

Policy Review  

The policy will be reviewed biennially and revised as necessary.  The School Board 
shall review the model student conduct code developed by the Board of Education to 
incorporate into policy a range of discipline options and alternatives to preserve a safe 
and non-disruptive environment for effective learning and teaching.  

V. COMPLAINTS AND APPEALS PROCEDURES  

A student and/or his/her parent or guardian may file a complaint regarding the 
perceived violation of a student’s rights as identified in this policy.  Such complaint 
should be filed first with the school principal. If the complaint is unresolved, the 
student/parent/guardian may appeal to the Superintendent. If unresolved at the 
Superintendent level, an appeal may be filed with the School Board by the student, 
parent, or guardian.  

Additionally, the School Board has adopted procedures for handling complaints of 
sexual harassment (Policy and Regulation IB.4) and discrimination (Policy and 
Regulation IB.2).  The School Board has defined the procedural guarantees afforded to 
students in the event of suspension and/or expulsion (Policy and Regulation 9.26), or 
exclusion (Policy and Regulation 9.17).  
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 Cross References  
Policy and Regulation IB.2 Equality in the Educational Environment 
Policy and Regulation IB.4 Freedom from Sexual Harassment  
Policy 9.17 Student Enrollment and Attendance  
Policy and Regulation 9.22 Student Absences/Excusals/Dismissals  
Policy and Regulation 9.26 Student suspension/Expulsion  
Policy 9.35 Discipline of Students with Disabilities  
Policy and Regulation 9.36 Substance Abuse Prevention and Treatment  
Policy and Regulation 9.37 Tobacco and Tobacco Products  
Policy and Regulation 9.40 Internet Safety and Acceptable Use of Electronic Media  
Policy 9.57 Student Search and Seizure  

 
Legal Reference:  Code of Virginia, 1950, as amended, Section 22.1-276.2, 22.1-279.3 
22.1-279.6, 22.1-277.7  

 

STUDENT SECTION 
 

Policy 9.24  
 

CLASSROOM ASSIGNMENTS FOR TWINS OR MULTIPLES 
 
A parent of twins or higher order multiples in the same grade level may request that the 
children be placed in the same classroom or in separate classrooms if they are at the same 
elementary school. Elementary grades are kindergarten through grade five. A parent must 
request the classroom placement no later than 3 days after the first day of each school year or 
3 days after the first day of attendance of the children during a school year.  Schools may 
recommend classroom placement to the parent.  
 
Schools must provide the placement requested by the children’s parent, unless the division 
Superintendent or his/her designee makes a classroom placement determination following the 
school principal’s request, at the end of the initial grading period, and in consultation with 
the children’s classroom teachers, based upon a determination that the requested classroom 
placement is disruptive to the school or is harmful to the children’s educational progress. 
 
 
 
Legal Reference:  Code of Virginia, 1950 as amended, §22.1-79.3 E 
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FALLS CHURCH CITY PUBLIC SCHOOLS 
FALLS CHURCH, VIRGINIA 

 
EIGHTEEN-YEAR-OLD DECLARATION 

 
 
I, _________________________________________________, having signed this 
declaration, abide by the following: 
 
1. If I am to be absent or tardy, I will comply with the established attendance 

procedures applicable to all students. 
 
2. I will accept responsibility for myself in those situations that would ordinarily 

involve parents, their permission, or signature.  This responsibility includes, but is 
not limited to, scheduling, field trip permission, athletic physical forms, part-time 
employment, use of motor vehicles, and questioning by police. 

 
3. I understand that guidance personnel will inform each of my teachers that I have 

signed this declaration. 
 
4. I will carry a copy of this declaration and show it to school personnel upon request. 
 
5. I understand that I am required to comply with all rules and regulations of the 

school except for those instances included in this declaration. 
 
 
Signature of Principal or Designee Receiving Declaration   Date 
 
 
Student’s Signature        Date  
 
Original---Cumulative Record File;     Copy---Student,  Counselor, Parent/Guardian 
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SUBSTANCE ABUSE: PREVENTION AND SANCTIONS Policy 9.36 
 
I.  General Considerations 
 
Drug and alcohol abuse affects the ability of students to learn and fully develop their 
intellectual, emotional, and physical potential.  It also affects the entire learning environment, 
for non-users as well as users.  The goal of this policy is to strike a balance among the following 
factors: encouraging students to seek treatment for substance abuse, protecting the rights and 
privacy of students, and providing a safe, orderly and disciplined school environment. 
Therefore, the administration and staff will work in cooperation with parents/guardians and 
community members to take all reasonable steps to prevent and eliminate the use of alcohol, 
unlawful drugs and other prohibited substances by students. 
 
The use, possession, or distribution, or being under the influence of illegal drugs and other 
prohibited substances on school property, while engaged in or attending a school activity, or 
while going to or returning from school including on a school bus or at a bus stop, is prohibited 
by school policy as well as the law and is cause for removal from school.  Students may also be 
disciplined for acts committed away from school property and outside school hours if the 
conduct results in a criminal charge or conviction. 
 
For these purposes, illegal drugs and other prohibited substances include but are not limited to 
alcohol, intoxicants, inhalants, marijuana, controlled substances, imitation controlled 
substances, anabolic steroids, and drug paraphernalia. 
 
Policy 9.37 addresses issues related to the use and possession of tobacco by students.  Policy 
9.38 addresses issues of student misuse of prescription and non-prescription medications.  
However, if prescribed medications meet the definition of an illegal drug or prohibited 
substance, the terms of Policy and Regulation 9.36 apply. 
 
Each building principal will report violations of this policy to parents/guardians and local law 
enforcement as required by Policy 3.21 (Reporting Acts of Violence and Substance Abuse). 
 
Legal References:  Code of Virginia, 1950, as amended, Sections 22.1-277.08; 22.1-279.3:1; 
18.2-255.2, 18.2-264; and 54.3400 et seq. 42 CFR 2.1 through 2.67 
 
SUBSTANCE ABUSE: PREVENTION AND SANCTIONS Regulation 9.36 
I. DEFINITIONS 
 
The term substance abuse, as used in this policy and regulation, means the use of legally 
prohibited substances, the use of controlled substances or prescription medications without a 
medical professional’s permission, and/or the illegal use of other substances. 
 
 Specific substance abuse violations include: 
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 1. Using, possessing, distributing, manufacturing, giving, selling, possessing with 
intent to sell, give or distribute, or being under the influence of a controlled 
substance, imitation controlled substance, anabolic steroids, marijuana, illegal 
drugs, intoxicants including alcohol, while on school property, going to or 
coming from school, or while engaged in or attending a school activity. 

 2. Being present on school grounds or at a school sponsored activity after having 
inhaled any drugs or other noxious chemical substances including but not limited 
to fingernail polish remover or model airplane glue, containing any ketones, 
aldehydes, organic acetates, ether, chlorinated hydrocarbons or vapors, with the 
intent to become intoxicated, inebriated, excited, stupefied or to dull the brain or 
nervous system. 

 
 3. Possession or distribution of "imitation controlled substances", which by dosage, 

unit appearance (color, shape, size, markings), or by representations made, 
would lead a reasonable person to believe that the substance is a controlled 
substance. 

 
 4. Using, possessing, distributing, manufacturing, giving, selling, possessing with 

intent to sell, give or distribute, or attempting to sell, give or distribute drug 
paraphernalia on school property, or while engaged in or attending a school 
activity.  Drug paraphernalia means all equipment, products, and materials of 
any kind including the constituent parts thereof that are either designed for use or 
which are intended by the student for use in packaging, repackaging, storing, 
containing, concealing, injecting, ingesting, inhaling, or otherwise introducing 
into the human body marijuana or a controlled substance. 

 
 5. Bringing a controlled substance, imitation controlled substance or marijuana 

onto school property or to a school-sponsored activity. 
 

6. Distribution of any prescription medications not in compliance with Policy 9.38. 
 

7. Possession or use of prescription medication without having a lawful 
prescription for such medication. 

 
“Under the influence” means having any amount of a prohibited substance in a student’s body, 
but does not include the acts of possession, using or bringing, manufacturing or distributing 
prohibited substances. 
 
II. CONSEQUENCES FOR SUBSTANCE ABUSE VIOLATIONS 
 
Any substance abuse violation which may constitute a criminal offense will be reported to the 
police.  Any material which is found that is suspected of being a controlled substance or 
otherwise prohibited will be given to the police. 
 
A. First Violation for Being Under the Influence of Prohibited Substances or Possession of 
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Drug Paraphernalia 
 

The first violation for being under the influence of marijuana, alcohol, inhalants, a 
controlled substance as defined in Section 18.2-247, or anabolic steroids; or being in 
possession of drug paraphernalia, while on school property, engaging in or attending a school 
activity, or going to or returning from school including on a school bus or at a bus stop, will 
result in a suspension from school for a minimum of three days and a maximum of ten days.  
As a condition of readmission, a professional evaluation of the student for substance abuse 
must be conducted by a substance abuse expert. 

 
In determining the length of suspension from school, the principal is authorized to 
suspend imposition of up to 7 days of the suspension from school if student and 
parents/guardians agree to and fulfill the following conditions: 
 

a. sign required releases (by both student and parents/guardians) to permit 
sharing information between and among the evaluation expert, the school 
principal or designee and the treatment program if recommended; 

 
b. if a treatment program is recommended, provide evidence of adequate 

participation until completion of such program is certified by the 
program provider; 

 
c. student will comply with unannounced comprehensive substance abuse 

testing, arranged and paid for by the school division, for one calendar 
year following the return to school and the results of testing will be 
negative; 

 
In the event that all conditions are met, the additional suspended time will not be 
imposed. 
 
In the event that any of the conditions are not met, the principal may impose the 
suspended number of days, after written notice to the student and parents/guardians and 
an opportunity to be heard about the imposition of the suspended number of days. 
 
The School Board will not mandate which evaluation or treatment program must be 
utilized nor be responsible for the cost thereof. 
 
In addition to the suspension from school attendance, students will be prohibited from 
attendance at and participation in all extracurricular activities including teams, clubs and 
other school-sponsored activities, for a period of time, defined as a minimum of 30 
consecutive school days from the return to school attendance, and including all 
weekend, holiday and vacation days which fall within the 30 school day period.  If the 
30 consecutive school days begin less than 30 school days before the end of the regular 
school year, the 30 day ban will continue into the next regular school year as long as the 
student is attending the following school year in the same school (grades K-1, 2 through 
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4, 5 through 7, 8 through 12).  For example, a period of non-participation which begins 
on June 5 for a tenth grader will continue into the beginning of the 11th grade and will 
ban participation in extracurricular activities and teams during the summer months. 
 
The principal has the discretion, based on the facts of each case, to determine whether 
the period of non-participation in extracurricular activities should be longer than 30 
school days, and whether to permit attendance at and participation in co-curricular 
activities.  In making these decisions, the principal will consider the following factors:  
the student’s disciplinary history, scholastic performance, cooperation with staff, 
acceptance of responsibility for his/her conduct, attendance record, the ability to 
supervise the student during the co-curricular activities, the length and location of co-
curricular activities, the impact on the student’s instruction, and the unique 
circumstances of the particular case.  
 
In addition, all Virginia High School League (VHSL) rules will apply to students 
participating in activities governed by these rules.  The rules include, among others, a 
two year period of ineligibility for students found to have used anabolic steroids. 

 
B. Subsequent Violations for Being Under the Influence of Prohibited Substances or 

Possession of Drug Paraphernalia 
 

A subsequent violation need not be for the same substance as the first violation.  Any 
subsequent substance abuse violation will trigger the more severe consequences. 
 
A second or subsequent violation for being under the influence of prohibited substances 
or in possession of drug paraphernalia will result in suspension from school for a 
minimum of ten days and prohibition from attendance at and participation in 
extracurricular activities including teams, clubs and all other school sponsored activities 
for the remainder of the current semester and the subsequent semester. 
 
As a condition of readmission, a professional evaluation of the student for substance 
abuse must be conducted by a substance abuse expert. 
 
In determining whether to recommend to the Superintendent that the suspension be 
extended to fifteen days, the principal can hold the recommendation in abeyance if the 
student and the parents/guardians agree to and fulfill the following conditions: 
 

a. sign required releases (by both student and parents/guardians) to permit 
sharing information between and among the evaluation expert, the school 
principal or designee, and the treatment program if recommended; 

 
b. if a treatment program is recommended, provide evidence of adequate 

participation until completion of such program is certified by the 
program provider; 
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c. student will comply with unannounced comprehensive substance abuse 
testing arranged and paid for by the school division, for one calendar 
year following the return to school and the results of the testing will be 
negative; 

 
The School Board will not mandate which evaluation or treatment program must be 
utilized nor be responsible for the cost thereof. 
 
In the event that all the conditions are met, the recommendation for extended suspension 
will not be forwarded. 
 
In the event that any of the conditions are not met, the principal may forward to the 
Superintendent the recommendation that the suspension be extended to fifteen days.  
The procedural steps of Policy 9.26 will be followed. 

 
C. Possession of Prohibited Substances, Use of Prohibited Substances and Bringing 

Prohibited Substances onto School Property 
 

Possession, use and/or bringing of marijuana, alcohol, inhalants, a controlled 
substance as defined in Section 18.2-237, an imitation controlled substance, anabolic 
steroids, or prescription medications without compliance with Policy 9.38, while on school 
property, engaging in or attending a school activity, or going to or returning from school 
including on a school bus or at a bus stop, will result in a ten-day suspension from school and 
recommendation for expulsion by the principal.  However, the Superintendent may conduct a 
preliminary review of a particular case to determine, based on the facts, that special 
circumstances exist and that no disciplinary action or another disciplinary action is 
appropriate, such as long term suspension or placement in an alternative program.  The 
Superintendent will either impose the disciplinary action as authorized by Board policy, or 
make a recommendation to the School Board if School Board action is required. 

 
In determining whether such special circumstances exist, the Superintendent may hold 
in abeyance the recommendation for expulsion if the student and the parents/guardians 
will agree to and fulfill the following conditions: 
 

a. as a condition of readmission, a professional evaluation of the student for 
substance abuse must be conducted by a substance abuse expert; 

 
b. sign required releases (by both student and parents/guardians) to permit 

sharing information between and among the evaluation expert, the school 
principal or designee and the treatment program if recommended; 

 
c. if a treatment program is recommended, provide evidence of adequate 

participation until completion of such program is certified by the 
program provider; 
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d. student will comply with unannounced comprehensive substance abuse 
testing, arranged and paid for by the school division, for one calendar 
year following the return to school and the results of the testing will be 
negative; 

 
The School Board will not mandate which evaluation or treatment program must be 
utilized nor be responsible for the cost thereof. 
 
If a disciplinary action other than expulsion is determined to be appropriate, the student 
will be excluded from attendance at and participation in all extracurricular activities for 
the remainder of the semester in which the violation occurred and for the subsequent 
semester, and may be prohibited from attending co-curricular activities during those 
semesters. 
 
In the event that all the conditions are met, the recommendation for expulsion will not be 
forwarded. 
 
In the event that any of the conditions are not met, the Superintendent will forward to the 
School Board the recommendation for expulsion. 
 
The procedural steps of Policy 9.26 will be followed. 

 
 
 
D. Distribution or Manufacturing 
 

A violation involving distribution or manufacturing a controlled substance, including 
anabolic steroids, imitation controlled substances, illegal drugs, marijuana, drug 
paraphernalia, alcohol or inhalants will result in a suspension from school for a 
minimum of ten days and a recommendation for expulsion.  However, the 
Superintendent may determine, after conducting a hearing and based on the facts of the 
particular case, that special circumstances exist and disciplinary action other than 
expulsion is appropriate.  The Superintendent will either impose the disciplinary action 
if authorized, or make a recommendation to the School Board if School Board action is 
required. 
 
If a disciplinary action other than expulsion is determined to be appropriate, the 

student will be excluded from attendance at and participation in all extracurricular activities 
for the remainder of the semester in which the violation occurred and for the subsequent 
semester, and may be prohibited from attending co-curricular activities during those 
semesters. 

 
E. Pattern of Repeated Violations 
 
If a student demonstrates repeated violations of the substance abuse policy, the principal may 
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recommend to the Superintendent, and in turn to the School Board, more serious consequences 
such as alternative educational placement, long term suspension, or expulsion.  Procedural steps 
in Policies 9.26 and 9.33 will be followed. 
 
E. Exculpatory Circumstances 
 
In any case of alleged substance abuse, the principal or Superintendent may determine, based on 
the facts as they appear, that no disciplinary action is warranted or that a disciplinary 
consequence less severe than that identified in these regulations is appropriate, or that an 
alternative discipline is appropriate. 
   
III. PROCEDURAL STEPS 
 
The procedures of Policy 9.26 will be followed in each case where suspension or expulsion is 
proposed. 
 
IV. PRIVACY PROTECTION AND RECORDS 
 

Releases Signed by the Student and Parents/Guardians 
 
A. School releases permit school personnel to disclose information which they 

possess about behavior or other indicia of substance abuse by a student.  
Disclosure may be made to parents/guardians, as well as the professionals 
who are evaluating and/or treating the student if treatment is recommended. 

 
B. Evaluation and/or treatment program releases will comply with the requirements 

of 42 CFR 2.31 and will permit disclosure to the principal, Superintendent and 
School Board of the following facts: 
 
1. that an evaluation for substance abuse has been completed; 

 
2. whether a treatment program has been recommended; 

 
3. if the student does not maintain adequate participation in the treatment 

program such that he/she will be dropped from the program; 
 

4. whether the student has successfully completed the treatment program or 
not. 

 
The required releases permit the disclosure of information between school officials and 
substance abuse experts conducting evaluations of student substance abuse.  When 
disclosing information, school officials must be careful to protect the confidentiality of 
such information, and ensure that disclosure is made only of information necessary to 
the evaluation, and only to individuals who are entitled to receive it.  Furthermore, when 
designated officials receive information from the evaluation or treatment professionals, 
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they are under an affirmative duty not to re-disclose such information except in 
compliance with the written release.  Such information may not be used to initiate or 
substantiate criminal charges against the student, and may not be used to investigate the 
students’ behavior. 

 
 Records of Substance Abuse Testing 
 

Results of comprehensive substance abuse testing performed as a condition of a 
student’s return to school will be handled in the same manner as other information on 
a disciplinary action, under Policy 9.8, Student Records. 

 
V. COURT REPORTS REGARDING CONTROLLED SUBSTANCE 

VIOLATIONS FOR OFF-SCHOOL PROPERTY INCIDENTS (Code Section 
22.1-277.2:1) 

 
Notification is sent to the Superintendent by the staff of the juvenile court when a student is 
charged with offenses involving the manufacture, sale, gift, distribution, or possession with 
intent to sell, give or distribute, of Schedule I or II controlled substances or marijuana, as 
required by Sections 16.1-260 of the Code of Virginia.  The involved student may be 
suspended, or expelled from school attendance and/or placed in an alternative educational 
program.  See Policy 9.33. 
 
Any student for whom the school division has received a report in accordance with Section 
22.1-277.2:1 of the Code of Virginia of an adjudication of delinquency or a conviction for an 
offense involving the manufacture, sale, gift, distribution, or possession with intent to sell, 
give, or distribute, of Schedule I or II controlled substances or marijuana may be suspended 
or expelled from school attendance and/or placed in an alternative educational program.  See 
Policy 9.33. 
 
VI. SELF REFERRAL 
 
This provision allows students who need help to seek it, but is not intended to allow students 
to use self-referral to avoid consequences when the self-referral occurs concurrently with the 
staff investigation of an alleged on-going violation of the substance abuse policy. 
A. Students who voluntarily identify themselves as substance abusers will not be subject 

to disciplinary action for substance abuse violations involving being under the 
influence or possessing drug paraphernalia (Section II A., B) committed prior to the 
self-reporting.  This exception does not apply to violations for possessing, using, 
distributing, manufacturing, or bringing prohibited substances onto school property or 
school sponsored activities, as identified in Sections II C and II D.  This exception 
also does not prevent the imposition of VHSL mandated penalties.  However, self-
referral may constitute special circumstances which would allow the principal to 
determine or recommend that another form of discipline is appropriate. 

 
B. Procedures:  Upon self-referral, the student will be required to: 
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1. Undergo a professional evaluation for substance abuse by an expert qualified in 

substance abuse evaluation and treatment; and the parents/guardians and student 
must sign releases for the sharing of information between the person(s) 
conducting the evaluation and the school principal or designee.  See Section IV 
for the requirements for the releases.  The School Board does not assume 
responsibility for the cost of evaluation. 

 
2. If a treatment program is recommended, provide evidence of adequate 

participation until completion of such program is certified by the program 
provider.  The School Board does not assume responsibility for the cost of 
treatment. 

 
3. The principal and/or a designated staff member will monitor the student to ensure 

appropriate intervention and follow-up responses are carried out. 
 

4. Comply with unannounced comprehensive substance abuse testing for one 
calendar year following the return to school.  Testing results must be negative. 

 
C. Subsequent Referrals/Violations   
 
1. Subsequent non-self reported substance abuse violations will be subject to the 

requirements listed in Section II. 
 
2. Subsequent self-reported substance abuse violations will result in the student being 

required to attend and complete a treatment program.  The School Board does not 
assume responsibility for the cost of treatment. 

 
VII. IDENTIFYING SUSPECTED SUBSTANCE ABUSE 
 
School Staff are in a unique position to observe students in a variety of settings and thus may 
notice behaviors which may indicate a problem related to substance abuse.  It is essential to 
the health and safety of the student that suspected or actual cases of such abuse be reported 
immediately to an administrator. 
A. General Concern 

 
1. The classroom teacher generally has the most contact with a student and is therefore in 

the best position to observe any significant change in a student’s behavior.  These 
behaviors may include, but will not necessarily be limited to the following: 

 
• Absenteeism 
• Tardiness 
• Diminishing quality of assigned school work 
• Trouble with peers 
• Class disruption 
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• Hostility toward staff members 
• Changes in appearance 
• Deteriorating health 
• Dramatic changes in mood 
• Drowsiness, sleeping in class. 

 
2. Teachers or other staff members who observe such behaviors shall immediately refer 

such cases to the principal or designee. 
 
3. The principal or designee will interview the student.  If the constellation of behavior 

indicates the possibility of substance abuse, but does not rise to the level of 
individualized suspicion of a particular violation of this policy and regulation, the 
principal will request a conference with the parents or guardians, the student and 
appropriate school personnel. 

 
The conferences may include discussion of the behaviors which have raised concern 
and possible causes for such behaviors, including but not limited to substance abuse.  
It should also include discussion of school and community resources available to 
provide diagnosis and support services for the variety of potential underlying causes; 
the school policy and potential consequences for substance abuse, and referral to 
counseling or other special services if appropriate. 

 
B. Particular Suspicion of Violation of Policy 
 
 Any staff member shall report to the principal any observation or particularized 

information that a student may have brought, is in possession of, or is using, distributing 
or manufacturing, or under the influence of a controlled substance, anabolic steroids, 
imitation controlled substance, marijuana, alcohol, inhalants or prescription medication 
without permission, at school, on school property or at a school-sponsored activity. 

 
 
 
 
VII. INTERVENTION, PREVENTION AND REFERRAL 
 
In order to promote a school environment that is free from the use of controlled substances, 
alcoholic beverages and other intoxicants, and inhalants, the school principals will do the 
following: 
 
A. Ensure that the drug education programs are implemented in grades K-12. 
 
B. Develop Student Assistance Teams at Mary Ellen Henderson Middle School and 

George Mason High School consisting of an administrator, teacher(s), the school 
social worker, the counselor(s) to identify high risk students who are having school 
problems due to suspected alcohol or drug use and to intervene and refer these 
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students to appropriate community services. 
 
C. Identify one member of the staff to act as a substance abuse resource person.  The 

substance abuse resource person will act as a resource to students, parents/guardians, 
and staff, and as a community representative in planning, implementing, and 
evaluating prevention programs.  This individual will also attend in-service training 
activities.  The substance abuse resource person will establish a communication 
network with other staff members. 

 
D. Develop a list of community resources for parent/guardian, student and staff use. 
 
E. Support the community coalition (CADRE) dedicated to the elimination of violence 

and alcohol, tobacco and other drug use, with representation, as appropriate, of school 
and City staff, School Board, parents/guardians, and community members in planning 
implementing programs appropriate to the needs of the community. 

 
F. Provide in-service training to both professional and nonprofessional staff in the area 

of substance abuse. 
 
TOBACCO AND TOBACCO PRODUCTS Policy 9.37 
 
Smoking, chewing or any other use of any tobacco products by students shall be prohibited on 
school property as defined in this policy. Students on field trips or formally representing their 
schools, either as individuals or as part of an organized group, such as a team or club, are also 
prohibited from using or possessing tobacco at school activities that take place off school 
property. 
 
 
1.  "School Property" shall mean all interior and exterior property owned, leased, rented or 

otherwise used by a school including but not limited to buildings, vehicles, athletic 
fields, playgrounds, and parking lots. 

 
 
2. "Tobacco" shall include cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and all 

other kinds and form of tobacco prepared in such manner as to be suitable for chewing, 
smoking or both.  Cloves, herbs, or any other product packaged for smoking are 
prohibited to the same extent as tobacco. 

 
3. "Use" shall mean lighting, chewing, inhaling and/or smoking any tobacco product.  For 

students under 18 years old, “use” shall also include possession. 
 
This policy shall be published in student handbooks and otherwise widely distributed to ensure 
awareness. 
 
Students found to be in violation of this policy shall be subject to appropriate disciplinary 
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action. 
 
 
Legal Reference:  Code of Virginia, 1950, as amended, Section 15.2-2800; 18.2-371.2  
 
Clean Indoor Air Act 20 U.S.C. Section 6083 (Federal law prohibits smoking in any indoor 
facility used to provide educational services to children). 
 
USE OR POSSESSION OF TOBACCO Regulation 9.37 
 
A. Violations of tobacco policy inside the building: 
 
 1. All inside the building tobacco use violations at the high school and any tobacco 

violations at the elementary and middle schools will result in immediate out of 
school suspension. 

 
 2. All inside the building tobacco possession violations at the high school will 

result in immediate in-school suspension. 
 
B. Violations of tobacco policy outside the building (on school owned, leased or rented 

property or at designated bus stops and school sponsored activities off school property): 
 
 1. For the first referral, parents of students will be contacted and students will be 

required to attend a non-smoking counseling class after school in lieu of a 
suspension. 

 
 2. For the second referral, parents of students will be contacted and students will 

receive a one-day in-school suspension and be required to attend additional non-
smoking counseling classes after school. 

 
 3. For the third and subsequent referrals, parents of students will be contacted and 

students will be placed on out-of-school suspension. 
 
C. Violations of the tobacco policy by students under 18 will be reported to the Falls 

Church City Police Department. 
 
STUDENT WELLNESS Policy 9.55 
 
I. Policy Statement 
 
The Falls Church City Public School Board is committed to providing a school environment 
that enhances learning and development of lifelong wellness practices.  Wellness, in its most 
comprehensive meaning, is more than the absence of disease.  This wellness policy intends 
that schools should facilitate students becoming actively responsible individuals as they 
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make choices that are in their own best physical and mental health interests.  Ongoing review 
and evaluation of this approach is expected. 
 
The School Board contemplates working in partnership with students, parents, the wider 
community, and school affiliated organizations to promote a comprehensive approach to well 
ness.  In addition, several Board policies direct specific programs and activities in the schools 
which are part of an overall approach to teaching and promoting wellness.  These policies 
include:  Policy 4.40 Recycling and Waste Management, Policy 4.42 Food Service, Policy 
4.43 Vending Machines, Policy 6.34 Guidance and Counseling Program, Policy 6.20 Family 
Life Education, Policy 6.29 Drug Education-Substance Abuse & Prevention, Policy 9.36 Use 
of Drugs and Alcohol, and Policy 9.37 Use & Possession of Tobacco. 
 
II. Goals 
 
The Falls Church City Public School Board establishes the following goals to promote 
student wellness. 
 
 A.  Nutrition Education 
 
 Students receive nutrition education that teaches the skills they need to adopt and 
 maintain healthy eating behaviors. 
 

Students receive nutrition guidance regarding how to make healthy choices wherever 
they eat – at home, at school or away from home. 

 
Students receive consistent nutrition messages from all aspects of the school program. 

 
Division health education curriculum standards and guidelines address nutrition, 
physical education, and lifetime fitness. 

 
 Nutrition is integrated into the health education curriculum. 
 
 Staff who provide nutrition education have appropriate training. 
 
 B.  Nutrition Guidelines 
 
 All schools will participate in the National School Lunch Programs. 
 

Nutrition standards for the National School Lunch Program are in place which meet 
or exceed state and federal guidelines. 

 
School principals, in cooperation with PTA and PTSA organizations, will encourage 
parents to consider the nutritional content of foods and beverages donated for class 
parties  or other school events as part of the overall goal of providing healthful food in 
the school setting.  Principals may provide specific suggestions for donated items.  
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The School Board’s vending machine policy controls the content of food to be sold to 
students from vending machines. 

 
The School Board encourages school affiliated organizations to review their activities 
which include food sales and to include healthful food selections in those sales. 

 
 C.  Physical Activity 
 
 Students are given opportunities for physical activity during the school day through 
 physical education classes, daily recess periods for elementary and middle school 
 students, and the integration of physical activity into the academic curriculum where 
 appropriate. 
 
 Students are given opportunities for physical activity through a range of after-school 
 programs including, but not limited to, interscholastic athletics and intramurals. 
 

Schools encourage parents and guardians to support their children’s participation in 
physical activity, to be physically active role models, and to include physical activity 
in family events. 

 
 D.  Other School Based Activities 
 
 Activities that promote mental health and well-being will be a part of the health 
 curriculum. 
 

Environmentally-friendly practices such as the use of locally-grown and seasonal 
foods,  school gardens, and non-disposable tableware will be considered and 
implemented where appropriate. 

 
III. Implementation and Evaluation 
 
The School Division Food Services Supervisor and the Curriculum and Instruction Resource 
Teacher (CIRT) for Health and Physical Education will coordinate the implementation of this 
policy and will develop procedures for evaluating and reporting on the wellness policy, 
including indicators that will be used to measure its success. 
 
 
Legal References:  42 USC Sec. 1751 
 


